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PROFESSIONAL SERVICES AGREEMENT EVERETT

This Professional Services Agreement (“Agreement”) is effective as of the date of the last
signature below and is between the City of Everett, a Washington municipal corporation (the
“City”), and the Service Provider identified in the Basic Provisions below (“Service Provider”).
This Agreement is for the purpose of the Service Provider providing services to the City as set
forth in this Agreement. This Agreement includes and incorporates the Basic Provisions, the
attached General Provisions, and the documents listed as Exhibits in the Basic Provisions.

BASIC PROVISIONS

Halling Health Solutions LLC

16014 70th Avenue NW
Service Provider
Stanwood, WA 98292

alexa@hallinghealth.com

Cassie Christopher

City of Everett -- Police

City Project 3002 Wetmore Avenue
Manager

Everett, WA 98201

cchristopher@everettwa.gov

Brief Summary of | Provide individualized nutrition consultations and in-group training
Scope of Work sessions for police department employees.

Completion Date | January 15, 2026

Extension

Provision 1-year extension at the sole discretion of the City of Everett




BASIC PROVISIONS

Maximum
Compensation $115,000.00
Amount
Exhibit A: Halling Health Solutions LLC Form 4.02 Price Sheet
Exhibits Exhibit B: Halling Health Solutions LLC Response dated 12/09/2024,

including Department of Justice Award Conditions

Exhibit C: Request for Proposal #2024-142 Nutrition Consultations and
Training

Service Provider
Insurance Contact
Information

Alexa Halling

360-217-9106

alexa@hallinghealth.com

Additional
Provision(s)

N/A




State Retirement
Systems (must
answer both
guestions)

Does Service Provider have 25 or more employees?
Answer: No

If Service Provider has less than 25 employees, did any Service Provider
Personnel who will work under this Professional Services Agreement retire
under a DRS retirement system?

Answer: No

“DRS retirement system” refers to any of the following Public Employers’
Retirement System (PERS), School Employees’ Retirement System (SERS),
Teachers’ Retirement System (TRS), and Law Enforcement Officers and
Fire Fighters plan (LEOFF).

“Service Provider Personnel” includes Service Provider employees and
owners (such as shareholders, partners or members). If Service Provider is
a sole proprietor, then “Service Provider Personnel” refers to the sole
proprietor.

Willful Wage
Violation
Certification

By signing this Agreement, the Service Provider certifies that, within the five-
year period immediately preceding the date of Service Provider’s signature,
the Service Provider has not been determined by a final and binding citation
and notice of assessment issued by the Washington Department of Labor and
Industries or through a civil judgment entered by a court of limited or general
jurisdiction to have willfully violated, as defined in RCW 49.48.082, any
provision of chapter 49.46, 49.48, or 49.52 RCW. This certification covers any
entity, however organized, that is substantially identical to Service Provider.
An untrue certification by Service Provider is a material breach and cause for
Agreement termination.

END OF BASIC PROVISIONS




IN WITNESS WHEREOF, the City and Service Provider have executed this Agreement,
which includes and incorporates the above Basic Provisions, the attached General Provisions,
and the documents listed as Exhibits in the Basic Provisions.

CITY OF EVERETT HALLING HEALTH SOLUTIONS LLC
WASHINGTON

%/——’— Alexa ﬁ%ﬂuy
Signature:

Cassie Franklin, Mayor

Name of Signer: Alexa Halling
Signer’s Email Address: alexa@hallinghealth.com

01/27/2025 Title of Signer: Owner

Date

ATTEST

Office of the City Clerk

APPROVED AS TO FORM
OFFICE OF THE CITY ATTORNEY
EVERETT JULY 3, 2024

B STANDARD DOCUMENT
=



https://adobecancelledaccountschannel.na4.documents.adobe.com/verifier?tx=CBJCHBCAABAA9GeEVF4IpmHWndQFr7v1WXJQ-4HQFQxw
https://na4.documents.adobe.com/verifier?tx=CBJCHBCAABAA9GeEVF4IpmHWndQFr7v1WXJQ-4HQFQxw
https://na4.documents.adobe.com/verifier?tx=CBJCHBCAABAA9GeEVF4IpmHWndQFr7v1WXJQ-4HQFQxw

1.

ATTACHMENT
PROFESSIONAL SERVICES AGREEMENT
(GENERAL PROVISIONS v.101524)

Engagement of Service Provider. The City hereby agrees to engage Service Provider, and Service

Provider hereby agrees, to perform the work in a competent and professional manner and provide

the services described in the exhibit(s) to this Agreement. The work so described is hereafter

referred to as “Work”.

A.  Without a written directive of an authorized representative of the City, Service Provider shall
not perform any services that are in addition to, or beyond the scope of, the Work. If, and to
the extent, the Work includes the design of a public work or improvement, in whole or in
part, Service Provider’s design shall be reasonably accurate, adequate and suitable for its
intended purpose.

B. If Service Provider’s proposal or other document generated by Service Provider is
incorporated or attached as an exhibit or part of any exhibit to this Agreement or in any
amendment or task or work order pursuant to this Agreement, then such proposal or
document is part of this Agreement solely to the extent that it describes the Work, the Work
schedule, and the amounts or rates to be paid for such Work. Service Provider expressly
agrees that no terms or conditions from such proposal or document are incorporated or
included into this Agreement, unless the to-be-included term or condition is specifically
referenced in the “Additional Provision(s)” portion of the Basic Provisions.

C. Work or requirements described in a scope of work document attached as an exhibit to this
Agreement in aspirational or preferential terms (such as “it is desired that Supplier will,” “it
is preferred that Supplier will” or similar language) is deemed to be mandatory, unless
otherwise provided in the “Additional Provision(s)” portion of the Basic Provisions.

D. Inthe event of difference or conflict between parts of this Agreement, Service Provider shall
be bound by whichever is more stringent on Service Provider, except that the following
provisions in the Basic Provisions shall always govern: the Completion Date, the Maximum
Compensation Amount, the Extension Provision, and the Additional Provisions.

Intellectual Property Rights. Reports, drawings, plans, specifications and any other intangible
property created in furtherance of the Work are property of the City for all purposes, whether the
project for which they are made is executed or not, and may be used by the City for any purpose.
Any reuse by the City of these reports, drawings, plans, specifications and intangible property for
purposes other than in connection with the Work is at the sole risk of the City. To the extent the
Work includes material subject to copyright, Service Provider agrees that the Work is done as a
“Work For Hire” as that term is defined under U.S. copyright law, and that as a result, the City
shall own all copyrights in the Work. To the extent that the Work includes material subject to
proprietary right protection but does not qualify as a “Work For Hire” under applicable law,
Service Provider hereby assigns to the City all right, title and interest in and to the Work, including
all copyrights, patents, trade secrets, and other proprietary rights therein (including renewals
thereof). To the maximum extent permitted by law, Service Provider waives all moral rights in
the Work. Notwithstanding the foregoing, Service Provider retains any intellectual property rights
in documents and intangible property created by Service Provider prior to engagement, or not
created by Service Provider for its performance of this Agreement.

Time of Beginning and Completion of Performance. This Agreement shall commence as of the

date of mutual execution of this Agreement and the Work shall be completed by Completion Date
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stated in the Basic Provisions. The Completion Date may be extended as set forth in the Basic

Provisions.

Compensation.

A. The City shall pay Service Provider only for completed Work and for services actually
rendered which are described herein. Such payment shall be full compensation for Work
performed or services rendered, including, but not limited to, all labor, materials, supplies,
equipment and incidentals necessary to complete the Work.

B. Service Provider shall be paid such amounts and in such manner as described in the exhibit(s)
to this Agreement.

C. Service Provider may receive payment as reimbursement for Eligible Expenses actually
incurred. “Eligible Expenses” means those expenses as set forth in an exhibit to this
Agreement or such expenses as are approved for reimbursement by the City in writing prior
to the expense being incurred. An expense shall not be reimbursed if: (1) the expense is not
identified as an Eligible Expense; (2) the expense exceeds the per item or cumulative limits
for such expense if it is identified as an Eligible Expense; or (3) the expense was not approved
in writing by an authorized City representative prior to Service Provider incurring the
expense. If, and to the extent, overnight lodging in western Washington is authorized,
Service Provider is strongly encouraged to lodge within the corporate limits of City. When
authorized, Service Provider will be reimbursed 100% of lodging expense, if lodged within
the corporate limits of the City, but Service Provider will be reimbursed 50% of lodging
expense when lodged outside the corporate limits of the City. If authorized, the City may (at
its sole option) obtain or arrange air travel for Service Provider.

D. Total compensation, including all services and expenses, shall not exceed the Maximum
Compensation Amount in the Basic Provisions.

E. If Service Provider fails or refuses to correct its work when so directed by the City, the City
may withhold from any payment otherwise due an amount that the City in good faith
believes is equal to the cost to the City of correcting, re-procuring, or remedying any damage
caused by Service Provider’s conduct.

Method of Payment.

A. To obtain payment, Service Provider shall (a) file its request for payment, accompanied by
evidence satisfactory to the City justifying the request for payment; (b) submit a report of
Work accomplished and hours of all tasks completed; (c) to the extent reimbursement of
Eligible Expenses is sought, submit itemization of such expenses and, if requested by the
City, copies of receipts and invoices; and (d) comply with all applicable provisions of this
Agreement. Service Provider shall be paid no more often than once every thirty days.

B. All requests for payment should be sent to the City Project Manager Address in the Basic
Provisions or to an address designated by the City Project Manager in writing.

Submission of Reports and Other Documents. Service Provider shall submit all reports and other

documents as and when specified in the Scope of Work. This information shall be subject to

review by the City, and if found to be unacceptable, Service Provider shall correct and deliver to
the City any deficient Work at Service Provider’'s expense with all practical dispatch. Service

Provider shall abide by the City’s determinations concerning acceptability of Work.

Termination of Contract. City reserves the right to terminate this Agreement at any time by

sending written notice of termination to Service Provider (“Notice”). The Notice shall specify a

termination date (“Termination Date”). The Notice shall be effective (“Notice Date”) upon the

earlier of either actual receipt by Service Provider (whether by email, mail, delivery or other
method reasonably calculated to be received by Service Provider in a reasonably prompt manner)
or three calendar days after issuance of the Notice. Upon the Notice Date, Service Provider shall
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10.

immediately commence to end the Work in a reasonable and orderly manner. Unless terminated
for Service Provider’s material breach, Service Provider shall be paid or reimbursed for: (a) all
hours worked and Eligible Expenses incurred up to the Notice Date, less all payments previously
made; and (b) those hours worked and Eligible Expenses incurred after the Notice Date, but prior
to the Termination Date, that were reasonably necessary to terminate the Work in an orderly
manner. The City does not by this Section waive, release or forego any legal remedy for any
violation, breach or non-performance of any of the provision of this Agreement. Atits sole option,
and without limitation of or prejudice to any other available remedy or recourse, the City may
deduct from the final payment due Service Provider (a) any damages, expenses or costs arising
out of any such violations, breaches, or non-performance and (b) any other backcharges or
credits.

Changes. The City may, from time to time, unilaterally change the scope of the services of Service
Provider to be performed hereunder. Such changes, including any increase or decrease in the
scope of work (and resulting increase or decrease in compensation), shall: (a) be made only in
writing and signed by an authorized City representative, (b) be explicitly identified as an
amendment to this Agreement and (c) become a part of this Agreement.

Subletting/Assignment of Contracts. Service Provider shall not sublet or assign any of the Work
without the express, prior written consent of the City.

Indemnification. Except as otherwise provided in this Section, Service Provider hereby agrees to
defend and indemnify and save harmless the City from any and all Claims arising out of, in
connection with, or incident to any negligent or intentional acts, errors, omissions, or conduct by
Service Provider (or its employees, agents, representatives or subcontractors/subconsultants)
relating to this Agreement, whether such Claims sound in contract, tort, or any other legal theory.
Service Provider is obligated to defend and indemnify and save harmless the City pursuant to this
Section whether a Claim is asserted directly against the City, or whether it is asserted indirectly
against the City, e.g., a Claim is asserted against someone else who then seeks contribution or
indemnity from the City. Service Provider’s duty to defend and indemnify and save harmless
pursuant to this Section is not in any way limited to, or by the extent of, insurance obtained by,
obtainable by, or required of Service Provider. Service Provider’s obligations under this Section
shall not apply to Claims caused by the sole negligence of the City. If (1) RCW 4.24.115 applies to
a particular Claim, and (2) such Claim is caused by or results from the concurrent negligence of
(a) Service Provider, its employees, subcontractors/subconsultants or agents and (b) the City,
then Service Provider’s obligations under this Section shall be only to the extent of Service
Provider’s negligence. Solely and expressly for the purpose of its duties to indemnify and defend
and save harmless the City, Service Provider specifically waives any immunity it may have under
the State Industrial Insurance Law, Title 51 RCW. Service Provider recognizes that this waiver of
immunity under Title 51 RCW was specifically entered into pursuant to the provisions of RCW
4.24.115 and was the subject of mutual negotiation. As used in this Section: (1) “City” includes
the City, the City’s officers, employees, agents, and representatives and (2) “Claims” include, but
is not limited to, any and all losses, penalties, fines, claims, demands, expenses (including, but not
limited to, attorney’s fees and litigation expenses), suits, judgments, or damages, irrespective of
the type of relief sought or demanded, such as money or injunctive relief, and irrespective of
whether the damage alleged is bodily injury, damage to property, economic loss, general
damages, special damages, or punitive damages or infringement or misappropriation of any
patent, copyright, trade secret, or other proprietary right. If, and to the extent, Service Provider
employs or engages subconsultants or subcontractors, then Service Provider shall ensure that
each such subconsultant and subcontractor (and subsequent tiers of subconsultants and
subcontractors) shall expressly agree to defend and indemnify and save harmless the City to the
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extent and on the same terms and conditions as Service Provider pursuant to this Section. The
provisions of this Section shall survive termination of this Agreement.

11. Insurance.

A

Service Provider shall comply with the following conditions and procure and keep in force
during the term of this Agreement, at Service Provider’s own cost and expense, the policies
of insurance as set forth in this Section with companies authorized to do business in the State
of Washington, which are rated at least “A-" or better and with a numerical rating of no less
than seven (7), by A.M. Best Company and which are acceptable to the City.

1. Workers’ Compensation Insurance as required by Washington law and Employer’s
Liability Insurance with limits not less than $1,000,000 per occurrence. If the City
authorizes sublet work, Service Provider shall require each subcontractor to provide
Workers’ Compensation Insurance for its employees, unless Service Provider covers
such employees.

2. Commercial General Liability (CGL) Insurance on an occurrence basis in an amount
not less than $1,000,000 per occurrence and at least $2,000,000 in the annual
aggregate, including but not limited to: premises/operations (including off-site
operations), blanket contractual liability and broad form property damage.

3. Business Automobile Liability Insurance in an amount not less than $1,000,000 per
occurrence, extending to any automobile. A statement certifying that no vehicle
will be used in accomplishing this Agreement may be substituted for this insurance
requirement.

4, Professional Errors and Omissions Insurance in an amount not less than $2,000,000
per occurrence and $2,000,000 in the annual aggregate. Such coverage may be
written on a claims made basis.

The above CGL and auto liability policies shall be primary as to the City and shall contain a
provision that the policy shall not be canceled or materially changed without 30 days prior
written notice to the City. No cancellation provision in any insurance policy shall be construed
in derogation of the continuous duty of Service Provider to furnish the required insurance
during the term of this Agreement.

Upon written request by the City, the insurer or its agent will furnish, prior to or during any
Work being performed, a copy of any policy cited above, certified to be a true and complete
copy of the original.

The Description of Operations on the Certificate of Insurance must substantially read as
follows: "The above commercial general and auto liability policies are primary as to the City
of Everett; have the City of Everett, its officers, employees, agents, and volunteers as
additional insureds; and contain a provision that the policy shall not be canceled or
materially changed without 30 days prior written notice to the City of Everett."

Prior to Service Provider performing any Work, Service Provider shall provide the City or the
City’s designee with a Certificate of Insurance acceptable to the City Attorney evidencing the
required insurance. Service Provider shall provide the City or the City’s designee with either
(1) a true copy of an endorsement naming the City of Everett, its officers, employees, agents
and volunteers as Additional Insureds on the Commercial General Liability Insurance policy
and the Business Automobile Liability Insurance policy with respect to the operations
performed and services provided under this Agreement and that such insurance shall apply
as primary insurance on behalf of such Additional Insureds or (2) a true copy of the blanket
additional insured clause from the policies. Receipt by the City or the City’s designee of any
certificate showing less coverage than required is not a waiver of Service Provider’s
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obligations to fulfill the requirements of this Section. No statement on a third-party website
(such as a Trustlayer) that a requirement is “waived” or “overridden” is a waiver of Service
Provider’s obligations to fulfill the requirements of this Section.

If the Professional Errors and Omissions Insurance is on a claims made policy form, the
retroactive date on the policy shall be the effective date of this Agreement or prior. The
retroactive date of any subsequent renewal of such policy shall be the same as the original
policy provided. The extended reporting or discovery period on a claims made policy form
shall not be less than 36 months following expiration of the policy.

Service Provider certifies that it is aware of the provisions of Title 51 of the Revised Code of
Washington that requires every employer to be insured against liability of Workers’
Compensation, or to undertake self-insurance in accordance with the provisions of that Title.
Service Provider shall comply with the provisions of Title 51 of the Revised Code of
Washington before commencing the performance of the Work. Service Provider shall provide
the City with evidence of Workers’” Compensation Insurance (or evidence of qualified self-
insurance) before any Work is commenced.

In case of the breach of any provision of this Section, the City may, at its option and with no
obligation to do so, provide and maintain at the expense of Service Provider, such types of
insurance in the name of Service Provider, and with such insurers, as the City may deem
proper, and may deduct the cost of providing and maintaining such insurance from any sums
which may be found or become due to Service Provider under this Agreement or may demand
Service Provider to promptly reimburse the City for such cost.

12. Risk of Loss. Service Provider shall be solely responsible for the safety of its employees, agents
and subcontractors in the performance of the work hereunder and shall take all protections
reasonably necessary for that purpose. All work shall be done at Service Provider’s own risk, and
Service Provider shall be solely responsible for any loss of or damage to Service Provider’s
materials, tools, or other articles used or held for use in connection with the work.

13. Independent Contractor.

A.

This Agreement neither constitutes nor creates an employer-employee relationship. Service
Provider must provide services under this Agreement as an independent contractor. Service
Provider must comply with all federal and state laws and regulations applicable to
independent contractors including, but not limited to, the requirements listed in this Section.
Service Provider agrees to indemnify and defend the City from and against any claims, valid
or otherwise, made against the City because of these obligations.

In addition to the other requirements of this Section, if Service Provider is a sole proprietor,
Service Provider agrees that Service Provider is not an employee or worker of the City under
Chapter 51 of the Revised Code of Washington, Industrial Insurance for the service
performed in accordance with this Agreement, by certifying to the following:

(1) Service Provider is free from control or direction over the performance of the
service; and
(2) The service performed is outside the usual course of business for the City, or will

not be performed at any place of business of the City, or Service Provider is
responsible for the costs of the principal place of business from which the service
is performed; and

(3) Service Provider is customarily engaged in an independently established business
of the same nature as the service performed, or has a principal place of business
for the service performed that is eligible for a business deduction for federal
income tax purposes; and
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15.

(4) On the effective date of this Agreement, Service Provider is responsible for filing
a schedule of expenses, for the next applicable filing period, with the internal
revenue service for the type of service performed; and

(5) By the effective date of this Agreement or within a reasonable time thereafter,
Service Provider has established an account with the department of revenue and
other state agencies, where required, for the service performed for the payment
of all state taxes normally paid by employers and businesses and has registered
for and received a unified business identifier number from the state of
Washington; and

(6) By the effective date of this Agreement, Service Provider is maintaining a separate
set of records that reflect all items of income and expenses of the services
performed.

C. Any and all employees of Service Provider, while engaged in the performance of any Work,
shall be considered employees of only Service Provider and not employees of the City.
Service Provider shall be solely liable for any and all claims that may or might arise under the
Worker's Compensation Act on behalf of such employees or Service Provider, while so
engaged and for any and all claims made by a third party as a consequence of any negligent
act or omission on the part of Service Provider's employees, while so engaged on any of the
Work.

D. Service Provider shall comply with all applicable provisions of the Fair Labor Standards Act
and other legislation affecting its employees and the rules and regulations issued thereunder
insofar as applicable to its employees and shall at all times save the City free, clear and
harmless from all actions, claims, demands and expenses arising out of such act, and rules
and regulations that are or may be promulgated in connection therewith.

E. Service Provider assumes full responsibility for the payment of all payroll taxes, use, sales,
income, or other form of taxes (such as state and, city business and occupation taxes), fees,
licenses, excises or payments required by any city, federal or state legislation which are now
or may during the term of the Agreement be enacted as to all persons employed by Service
Provider and as to all duties, activities and requirements by Service Provider in performance
of the Work and Service Provider shall assume exclusive liability therefor, and meet all
requirements thereunder pursuant to any rules or regulations that are now or may be
promulgated in connection therewith.

Employment/Conflict of Interest. Service Provider warrants that it has not employed or retained

any company or person, other than a bona fide employee working solely for Service Provider, to

solicit or secure this Agreement and that it has not paid or agreed to pay any company or person,
other than a bona fide employee working solely for Service Provider, any fee, commission,
percentage, brokerage fee, gifts, or any other consideration, contingent upon or resulting from
the award or making of this Agreement. For breach or violation of this warranty, the City shall
have the right to annul this Agreement without liability or, in its discretion, to deduct from the

Agreement price or consideration or otherwise recover, the full amount of such fee, commission,

percentage, brokerage fee, gift, or contingent fee. Further, it is recognized that Service Provider

may or will be performing professional services during the term of this Agreement for other
parties; however, such performance of other services shall not conflict with or interfere with

Service Provider's ability to perform the Work. Service Provider agrees to resolve any such

conflicts of interest in favor of the City.

Audits and Inspections. At any time during normal business hours and as often as the City may

deem necessary, Service Provider shall make available to the City for the City’s examination all of

Service Provider’s records and documents with respect to all matters covered by this Agreement
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16.

17.

18.

19.

20.

21.

and, furthermore, Service Provider will permit the City to audit, examine and make copies,
excerpts or transcripts from such records, and to make audits of all contracts, invoices, materials,
payrolls, records of personnel, conditions of employment and other data relating to all matters
covered by this Agreement.

City of Everett Business License. Service Provider agrees to obtain a City of Everett business
license prior to performing any work pursuant to this Agreement.

State of Washington Requirements. Service Provider agrees to register and obtain any State of
Washington business licenses, Department of Revenue account and/or unified business identifier
number as required by RCW 50.04.140 and 51.08.195 prior to performing any work pursuant to
this Agreement.

Compliance with Federal, State and Local Laws/Prevailing Wages. Service Provider shall comply
with and obey all federal, state and local laws, regulations, and ordinances applicable to the
operation of its business and to its performance of work hereunder. If any Work by Service
Provider or a subcontractor is subject to prevailing wages under chapter 39.12 RCW (such as, for
example, potholing or drilling for geotechnical investigations), all wages to workers, laborers, or
mechanics employed in the performance of such work shall be not less than prevailing wages
under chapter 39.12 RCW. State of Washington prevailing wage rates published by the
Washington State Department of Labor and Industries (L&I) are obtainable from the L&I website
address: https://www.Ini.wa.gov/licensing-permits/public-works-projects/prevailing-wage-
rates/, and the effective prevailing wage date is the same date as the date of last signature on this
Agreement. A copy of the applicable prevailing wage rates are also available for viewing at
Owner’s office located at City of Everett Procurement, 3200 Cedar St, Everett, WA, and the City
will mail a hard copy of the prevailing wage rates upon written request.

Compliance with the Washington State Public Records Act. Service Provider acknowledges that
the City is subject to the Public Records Act, chapter 42.56 RCW (the “Act”). All records owned,
used or retained by the City are public records subject to disclosure unless exempt under the Act,
whether or not such records are in the possession or control of the City or Service Provider.
Service Provider shall cooperate with the City so that the City may comply with all of its obligations
under the Act. Within ten (10) days after receipt of notice from the City, Service Provider shall
deliver to the City copies of all records relating to this Agreement or relating to the Work that the
City determines qualify as the City’s public records under the Act. If the City receives a public
records request relating to this Agreement or relating to the Work, the City shall seek to provide
notice to Service Provider at least ten (10) days before the City releases records pursuant to such
public records request, but in no event will the City have any liability to Service Provider for any
failure of the City to provide such notice. In addition to its other indemnification and defense
obligations under this Agreement, Service Provider shall indemnify and defend the City from and
against any and all losses, penalties, fines, claims, demands, expenses (including, but not limited
to, attorney’s fees and litigation expenses), suits, judgments, or damage arising from or relating
to any failure of Service Provider to comply with this Section.

Compliance with Grant/Loan Terms and Conditions. Service Provider shall comply with any and
all terms, conditions, terms and requirements of any federal, state or other agency grant or loan
that wholly or partially funds Service Provider’s work hereunder. If the grant or loan requires that
the agency be a third party beneficiary to this Agreement, then the agency is a third party
beneficiary to this Agreement.

Equal Employment Opportunity. Service Provider shall not discriminate against any employee,
applicant for employment, or other person on the basis of race, color, religion, sex, age,
disability, marital state, or national origin or other circumstance prohibited by applicable
federal, state, or local law or ordinance. Service Provider shall comply with and shall not violate
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22.

23.

24.

25.

26.

27.

28.

29.

30.

31.

32.

33.

any applicable provisions of Chapter 49.60 RCW, Title VI of the Civil Rights Act of 1964, and all
applicable federal, state, or local law or ordinance regarding non-discrimination.

Waiver. Any waiver by Service Provider or the City or the breach of any provision of this
Agreement by the other party will not operate, or be construed, as a waiver of any subsequent
breach by either party or prevent either party from thereafter enforcing any such provisions.
Complete Agreement. This Agreement contains the complete and integrated understanding and
agreement between the parties and supersedes any understanding, agreement or negotiation
whether oral or written not set forth herein. The title of this Agreement and the headings used
in this Agreement, are for ease of reference only and shall not in any way be construed to limit or
alter the meaning of any provision.

Modification of Agreement. This Agreement may only be modified as provided in Section 8, or
by a writing explicitly identified as a modification or amendment of this Agreement that is signed
by authorized representatives of the City and Service Provider.

Severability. If any part of this Agreement is found to be in conflict with applicable laws, such
part shall be inoperative, null and void, insofar as it is in conflict with said laws, and the remainder
of the Agreement shall remain in full force and effect.

Notices.

A. Notices to the City shall be sent to the City Project Manager address in the Basic Provisions.
B. Notices to Service Provider shall be sent to its address in the Basic Provisions.

Venue. Venue for any lawsuit arising out of this Agreement shall be in the Superior Court of
Snohomish County, Washington.

Governing Law. The laws of the State of Washington, without giving effect to principles of conflict
of laws, govern all matters arising out of or relating to this Agreement.

City Marks. Service Provider will not use any trade name, trademark, service mark, or logo of the
City (or any name, mark, or logo confusingly similar thereto) in any advertising, promotions, or
otherwise, without the City's express prior written consent.

No Personal Liability. No officer, agent or employee of the City shall be personally responsible
for any liability arising under this Agreement, whether expressed or implied, nor for any
statement or representation made or in any connection with this Agreement.

Federal Debarment. Service Provider shall immediately notify the City of any suspension or
debarment or other action that excludes Service Provider or any Service Provider subcontractor from
participation in Federal contracting. Service Provider shall verify all subcontractors that are intended
and/or used by Service Provider for performance of Work are in good standing and are not debarred,
suspended or otherwise ineligible by the Federal Government. Debarment shall be verified at
https://www.epls.gov/epls/search.do. Service Provider shall keep proof of such verification within
Service Provider records.

Signature/Counterparts. This Agreement and any amendment thereto may be signed in
counterparts, each of which shall be deemed an original, and all of which, taken together, shall be
deemed one and the same document. AdobeSign signatures are fully binding. Any ink, electronic,
faxed, scanned, photocopied, or similarly reproduced signature on this Agreement or any
amendment hereto of either party will be deemed an original signature and will be fully enforceable
as an original signature.

Standard Document. This General Provisions document is a standard City form document. No
changes by Service Provider are authorized to the General Provisions. Notwithstanding

anything to the contrary in this Agreement, in the event that Service Provider makes

unauthorized changes to the General Provisions, such changes are deemed to have never

been made and the contract between the City and Service Provider is deemed to be the
unchanged standard City form General Provisions in version stated below, regardless of

General Provisions - 8



whether the City signs this Agreement in a form that may contain the unauthorized changes.

END OF GENERAL PROVISIONS
(v.101524)

APPROVED AS TO FORM
OFFICE OF THE CITY ATTORNEY
EVERETT OCTOBER 15, 2024

B STANDARD DOCUMENT
I
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FORM 4.02 PRICE SHEET

REQUEST FOR PROPOSAL #2024-142 NUTRITION CONSULTATIONS AND TRAINING

Supplier Name:
Halling Health Solutions, LLC

The supplier must provide a firm, fixed, not-to-exceed, subtotal for each deliverable that includes all
services listed in Section 2. The proposer must consider all costs, such as labor, overhead,
administration, travel, etc., associated with providing the services listed in this RFP.

Clearly identify any services mentioned in your response that are not included in your proposed fee such as
services that would be an additional expense.

Requested Services and Pricing

Firm Fixed, Not To Exceed, Amount to provide both deliverables below. S

$156,000.00

Price per Estimated
Task Breakdown Session Sessions Cost
Deliverable: Group training presentations S $3,000.00 12 S $36,000.00
’ . y .

Deliverable: Individual 1-hour appointments,
approximately 240 employees 2 $250.00 240 > $60,000.00
Deliverable: Individual minimum 30-minute follow-up S 430 S
appointments. Billed per appointment. $125.00 $60,000.00

Additional Services

Task Breakdown Price per hour

Each group training presentation includes: S

1 hour presentation
10 hours research/prep for presentation

8 hours/month in person RD office hours (split between day shift and | ¢
night shift) to build rapport and trust with staff

RD in person recruitment for 1:1 appts

Creation of marketing materials (Canva flyer, copy for newsletter and
email blasts)

Key stakeholder engagement (eg, EPOA) to increase program
participation



EXHIBIT B
PROFESSIONAL SERVICES AGREEMENT
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FORM 4.01 SUPPLIER COMMITMENT AND INFORMATION

REQUEST FOR PROPOSAL #2024-142 NUTRITION CONSULTATIONS AND TRAINING

Company Name: Halling Health Solutions, LLC

Company Address:
16014 70th Ave NW
City: State: ZIP:
Stanwood WA 98292
TaxID#:05 3760841 UBI#: o04412023

Legal status of supplier organization, i.e., corporation, partnership, sole proprietorship.Sole proprietorship

Diversity Certification (if applicable): O Disadvantaged Business Enterprise (DBE) (1 Minority Business Enterprise (MVBE) X Women
Business Enterprise (WBE) [0 Minority Women Business Enterprise (MWBE) Certification number:

Website: . City of Everett Business License #
www.hallinghealth.com y

Supplier Contact Name (if different from Authorizing Official): Supplier Contact Title:

Supplier Contact Email: Supplier Contact Direct Phone:

Supplier Contact Address (if different from above):

City: State: ZIP:

By responding to this solicitation, the Supplier understands and agrees to be bound by all requirements and contract
terms and conditions contained in this solicitation. By signing this form, the Supplier acknowledges receipt and
understanding of any and all addenda issued for this solicitation. This form, signed by an individual authorized to legally
commit the Supplier, must be submitted as the cover page.

The Supplier also certifies that:

e | am authorized to commit my firm to this Proposal, and the information herein is valid for 120 days from this date.

e That all information presented herein is accurate and complete and that the scope of work can be performed as presented in
this proposal upon the City’s request.

e  That I have had an opportunity to ask questions regarding this Proposal and that those questions have been answered.

e  That this Proposal response is made without prior understanding, agreement, or connection with any corporation, firm, or
person submitting an offer for this Proposal and is in all respects fair and without collusion or fraud.

This form may be signed by ink signature, copy of ink signature, copy of signature, e-signature or any other form of
signature. By submitting this bid, the bidder agrees that its signature will have the same legal effect as an original ink
signature.

Authorizing Official Name: _ s Authorizing Official Title:
Alexa Halling, MS, RDN Owner/Registered Dietitian Nutritionist
Authorizing Official Email: Authorizing Official Phone:
360-217-9106

alexa@hallinghealth.com

Authorizing Official Signature and Date:

W’\Cg\&; 12-9-24




Washington State Department of Health
By the authority of RCW 18.138 this person
Alexa Paige Halling
is granted a
Dietitian Certification

&

Status Credential Number

ACTIVE DI 60401444

CQ{Q—@\’) Expiration Date
04/26/2025

Secretary



Alexa Halling, MS, RDN, CD
Halling Health Solutions, LLC

FORM 4.03 QUESTIONNAIRE

Suppliers must complete this “Questionnaire” providing the information in the same order
requested below. Suppliers may emphasize in their narrative any areas of their proposal that they
believe exceed our requirements.

1. Qualifications and Relevant Experience
A. Briefly describe your company. Include how long the company has been in business.

Halling Health Solutions, LLC is a nutrition private practice and consulting firm that was
established in 2022. Halling Health Solutions is owned and operated by Alexa Halling,
MS, RDN, CD; Alexa is the only Registered Dietitian Nutritionist (RD/RDN) on staff.

Halling Health Solutions is a Health at Every Size®, weight-neutral practice, meaning I
do not set goals around weight loss, rather, I work with the client to set specific,
measurable nutrition goals that target behavior change, like eating more fiber at breakfast,
adding a 10 minute walk daily, etc.

In private practice, I work with clients with a variety of chronic conditions such as
diabetes, high blood pressure, high cholesterol, and weight management issues. In
addition to a dual specialty in pediatric eating disorders, I also work with a variety of
complex medical conditions such as bowel diseases (Inflammatory Bowel Disease,
Irritable Bowel Syndrome), autoimmune issues like Celiac disease and Hashimoto’s, and
postural orthostatic tachycardia syndrome (POTS). A large section of my private practice
is focused on eating disorders and disordered eating behaviors, and because of this, [ have
expertise at navigating the complex intersection of trauma, mental health, behavior
change, and dietary intake, in addition to utilizing evidence-based psychological
modalities to administer alongside Medical Nutrition Therapy such as Cognitive
Behavioral Therapy (CBT), Dialectical Behavior Therapy (DBT), and Acceptance and
Commitment Therapy (ACT).

In my consulting work, I create educational resources and lead presentations about
nutrition topics including healthy eating, meal planning, nutrition basics, and nutrition for
seniors, all from a weight-neutral, non-judgmental Health at Every Size® lens.

B. If awarded this contract, who are you proposing will be the primary nutritionist(s) for
the Police Skills Refresher training and individual appointments? Include their education,
years in the industry, years with the company, years of public speaking, details of their
experience, etc.

I will be the sole dietitian for the Police Skills Refresher training and will provide
nutritional counseling for individual appointments. I have a Bachelor's degree from the
University of Washington (2010), a Master's degree from Bastyr University (2012), and
completed my Dietetic Internship at the VA Greater Los Angeles Healthcare System
(2013), one of the most competitive and clinically rigorous internship programs in the
country. I have been a Registered Dietitian Nutritionist since 2013 and have presented
original research at the following conferences:
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o Gut Health in the Hospital, Harborview Medical Center Advanced Nutrition
Support Conference, June 2017

o Does Lactobacillus rhamnosus GG administration reduce Clostridium difficile
incidence in the trauma ICU?, abstract presented at ASPEN Clinical Nutrition
Week, January 2018

o A Leadership Revolution: What the Pandemic Taught Us, Nevada Academy of
Nutrition and Dietetics, March 2023

o A Leadership Revolution: What the Pandemic Taught Us, California Academy of
Nutrition and Dietetics, April 2023

Before starting Halling Health Solutions in 2022, I worked for ten years in a variety of
outpatient and inpatient settings including:

o Harborview Medical Center, Clinical Dietitian, January 2016-February 2019
Virginia Mason Medical Center, Clinical Dietitian, July 2015-December 2015
Saint Joseph Medical Center, Clinical Dietitian, August 2015-December 2015
Eating Recovery Center of Washington, Dietitian, June 2013-July 2015
VA Greater Los Angeles Healthcare System, Dietetic Intern, June 2012-May
2013

O O O O

At the onset of COVID-19 I served for two years at the Washington State Department of
Health on the COVID-19 Response team (2020-2022). As an Engagement &
Coordination Supervisor I led a dynamic team to provide rapid, ad hoc project
management, outreach, and operational support across our office and division, and was
awarded Department of Health Supervisor of the Year award for 2020. Later, as the
COVID-19 Vaccine Initiatives Section Manager, I oversaw the Power of Providers
program to engage Washington state healthcare providers to promote and administer the
COVID-19 vaccine.

At the Department of Health, I was activated to the Incident Management Team (IMT)
for the Mpox response in 2022 as the Deputy Operations Section Chief, while
simultaneously being activated in the COVID-19 IMT response. While serving on IMT I
saw firsthand the dedication (and exhaustion) of public health first responders who were
dually activated to two ongoing public health crises at the same time.

C. Describe your experience working with shift workers, such as nurses, first responders,
police officers, or veterans.

There’s no question that shift work is demanding on the body and has been linked' to
several physical and mental health issues like heart disease, depression, sleep issues, and

! Taylor M. Shockey, PhD, MPH; Luenda E. Charles, PhD, MPH; Michael E. Andrew, PhD; John M. Violanti,
PhD; and Amy E. Mobley, MEn. Shiftwork may lead to health problems among police officers: what can be done?
Using Buffalo cardio-metabolic occupational police stress (BCOPS) study data to examine first responder health.
CDC NIOSH Science Blog. Accessed November 11, 2024. https://blogs.cdc.gov/niosh-science-
blog/2022/05/16/police-and-shiftwork/
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injury, which leads to more job-related injuries and absences among officers. And while I
have spent my career taking care of shift workers, veterans, and first responders, police
officers are a unique population with an additional set of challenges. In addition to the
grueling effect of shift work on their overall health and sleep cycle, officers have the
added burden of low morale due to a hostile media environment and a sometimes a lack
of community support. As a dietitian, my job is to provide education and help officers
meet their goals swiftly so they can return to serving as peace officers and protecting
public safety.

I began my career working with veterans at the VA hospital in West Los Angeles. The
VA is unique compared to private hospitals—aspects of the military are found
throughout. During their service, veterans followed the rigid meal structure of the
military, with meals provided for them at the same time every day. When they were
discharged from the military veterans were suddenly missing the structure they were once
accustomed to, and did not know how to feed themselves, especially without the structure
of the military. This translated into limited cooking skills which led to skipping meals. I
often counseled veterans about appropriate meal and snack timing, how to build meals
with convenience foods if they did not know how to cook or lacked access to cooking
facilities, and how to create their own meal structure rather than relying on the external
structure of the military. Veterans were often disconnected from their hunger cues
because in the military they were used to pushing past their body’s limits. Much of my
work was helping veterans learn to listen and understand their body’s cues, and educating
them that they still need to eat as regularly as they did in the military despite being
discharged. Veterans preferred nutrition education to be communicated directly in
succinct, bite size portions. Scheduling one or two follow up appointments in quick
succession from their initial assessment provided accountability for nutrition goals, swift
behavior correction (if needed), and set veterans up for sustainable, replicable success.

Working with veterans also taught me about the impact of trauma on mental and physical
health, and how to provide trauma-informed care.

As a clinician at Harborview Medical Center, [ worked alongside shift workers like
nurses and physicians to provide interdisciplinary care for our patients. As a full-time
float dietitian I worked on every unit, including all of the ICUs, and due to the varying
nature of my shifts I worked with night shift as well as day shift staff.

During COVID, I worked for the state Department of Health on a COVID Response
team. I served on the Incident Management Team (IMT) for COVID-19, trained as an
Operations Section Chief, and then served as Deputy Operations Section Chief for the
Mpox Response while simultaneously activated to the COVID-19 Response. While
activated to the COVID-19 Response I worked with National Guard members to stand up
and run our initial Case Investigation and Contact Tracing (CICT) unit. Working with
these teams required clear, direct orders, consistency, and frequent communication.

And in my private practice I work with shift workers of all types, helping them meal plan,
meal prep, and purchase healthy choices while on night shift despite the limited options
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available to them. Shift workers in my practice often report a generalized lack of hunger,
likely impacted by their disturbed sleep cycles. They also report a generalized feeling of
exhaustion which impacts their ability to meal plan, grocery shop, and cook for
themselves. This usually leads to a decreased desire to eat, which can also be
accompanied by nausea (which furthermore inhibits eating). What my shift worker clients
find useful is adding a /ot of structure to their eating routine. This looks like setting a
schedule with meal times planned in advance, brainstorming a list of 5-10 easy-to-make
meals and snacks they can plug into their week, and creating grocery lists together.
Eating does not always feel intuitive for shift workers, especially those on night shift,
thus adding external structure helps them create a routine so they can be more consistent
with their intakes.

Combining my experience with veterans, shift workers, and first responders makes me
uniquely situated to work with police officers and staff. Often, officers put the job before
their body, but my work is to teach them how to fuel their body to safely do the job.

D. Describe your nutritionist(s)'s proficiency with walking clients through successful
behavioral change, such as providing training certifications, testimonials, or other
demonstrations of your training and experience.

As a dietitian with eleven years of expertise in eating disorder treatment, I have received
training over my career in the following therapeutic, behavior change modalities:
e Cognitive Behavioral Therapy (CBT)
Dialectical Behavioral Therapy (DBT)
Acceptance and Commitment Therapy (ACT)
Motivational Interviewing (MI)
Stages of Change Model

e o o o

I completed a 20.5 hour training on Family Based Treatment (FBT) for children with
eating disorders (see attached) which specifically discussed strategies for parent
coaching.

I use tactics from these models to slow down the client’s thought process and introduce
alternative, more flexible thought pathways in the direction of the behavior we want. By
using this system I have been successful in helping clients meet their goals, from
increasing physical activity, to improving sleep hygiene, increasing fiber intake, and
reducing cholesterol and blood pressure levels, among other nutrition goals.

I work with many eating disorder clients in my private practice, including children.
Convincing individuals with eating disorders to eat more food (and more of the foods that
terrify them) is some of the most difficult work in the nutrition sphere. It requires
rapport/relationship building, trust, a savvy understanding of how hard to push and when
(and how hard is too far), in addition to a finesse and expertise of behavior change theory.
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I have successfully weight restored many pediatric and adult eating disorder clients, some
upwards of 50 Ibs to their healthy goal weight.

E. Describe your philosophy of practice and what characteristics most distinguish your
company from your competitors.

My philosophy of practice is to run a client-centered, evidence based private practice and
consulting firm that lets clients drive their own goal setting. I work from a practical and
realistic perspective, using tactics like SMART (Specific Measurable Actionable
Realistic and Timely) goals in my goal setting to meet clients where they are at and help
them successfully achieve their health goals. My style is direct but warm, big picture,
upbeat and authentic. I believe that high quality healthcare is a team sport, and I
quarterback this work by coordinating care between medical specialties per the client’s
individual needs.

But what distinguishes me from other dietitians and health consulting firms is the breadth
of my experience:

e Clinically, I have worked with veterans at the VA hospital and clinics, with
critical care patients in a Level 1 trauma setting, and in the mental health field. I
have treated a wide array of patients, and have a wide range of Medical Nutrition
Therapy expertise across the lifespan.

¢ Outside of nutrition, I have extensive experience managing teams and leading
through stressful situations, for example, serving on the Incident Management
Team for the COVID-19 and Mpox response for the state Department of Health
(DOH).

e As part of my work at DOH, I managed contractors from the CDC Foundation. I
also supervised the management/reporting for a $438M CDC grant in 2020 during
COVID-19.

e FEight weeks into my role at DOH, I planned and executed the rapid hiring of 148
contact tracers in under three weeks per Governor Inslee’s emergency directive,
working across five offices and three divisions, and directing senior leadership
who were supporting the mission.

I understand the importance of giving clear directives and reporting basic requirements to
grant administrators. [ have had to fire contractors for underdelivering, so I understand
your position hiring for and managing this contract: you want someone who can execute,
follow through, and meet all requirements necessary for DOJ reporting in addition to
providing excellent clinical care. My wide-ranging clinical skills in combination with my
leadership record make me uniquely qualified to serve the Everett PD in this contract
role.

2. Technical Capability, Approach, and Capacity
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A. How will you manage the one-on-one appointment workflow? Describe how
employees will schedule appointments with you, what appointment reminders are, the
flow of appointments, and how you will collect employee feedback.

Employees can request 1:1 appointments via two different routes:

e Employee Self-Schedule: Employees can schedule appointments directly through

my Simple Practice client portal. I currently only have this feature turned on for

returning clients, but if awarded this contract I will turn on self-scheduling for
new clients as well.

o

o

@)
©)

Once scheduled in Simple Practice, employees will receive email and text
appointment reminders 48 hours and 15 min before their appointment.
Appointments will be 55 min for initial assessments and 25 min for follow
ups. Initial assessments will start with an outline of current objectives, a
brief medical history, a brief nutrition history, meal and snack planning
time, and then goal setting. We’ll end by scheduling a follow up
appointment for accountability and follow up on nutrition goals.
Employees can schedule same day appointments if desired

Employee feedback will be collected via a Google survey emailed
monthly to participants.

e Drop In Office Hours Appointments: [ will be available at least twice monthly
at office hours where staff can drop in for an unscheduled nutrition appointment. I
will make myself available during both day shift and night shift hours. Office
Hours days/times will be posted in advance, so officers and staff know when to
expect me onsite.

o

Employees can email in advance if they would like to reserve time during
that week’s drop in office hours. If employees reserve time during office
hours they will receive appointment reminders via email and/or text. If
employees choose to drop in and not pre-schedule, they will not receive
appointment reminders.

Appointments will be 55 min for initial assessments and 25 min for follow
ups. Initial assessments will start with an outline of current objectives, a
brief medical history, a brief nutrition history, meal and snack planning
time, and then goal setting. We’ll end by scheduling a follow up
appointment for accountability and follow up on nutrition goals.
Employee feedback will be collected via a Google survey emailed
monthly to participants.

B. What is your company’s availability for this project? Will the proposed primary
nutritionist(s) be available at the times specified in Section 2.3? Explain how you will
ensure a nutritionist will be available for individual sessions.

I will be available between 8am-8pm Monday-Thursday, and 8am-3pm on Fridays for
1:1 telehealth and/or in person appointments. Telehealth appointments are provided
offsite at the employee’s discretion to ensure client privacy and confidentiality to discuss
sensitive health issues.
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Two days per month I will be available for Drop In Office Hours appointments. I will be
available onsite for four hours during each office hours session, at least twice monthly. I
will be available for the dates listed for the onsite monthly group training presentations.
Offering onsite visits is a way to embed nutrition care into the department’s
organizational culture and employee community, ensuring that receiving nutritional
support is a normalized part of the Everett PD work culture.

Regardless of choice of telehealth or onsite appointments, officers and staff can trust that
their privacy is protected when they voluntarily utilize nutritional services.

C. Provide a sample of a nutritional training presentation that was presented in a group
setting. Samples can be delivered via video recording (preferred), copy of slides and
handouts, or presentation outline.

Here are three video recordings of webinars I created and presented to the Department of
Labor and Industries this year. Webinars were hosted by Labor and Industries but open to
all state agency staff:

1. Smart Start Meals for School Success

2. Discovering the Basics of Nutrition

3. The Art of Meal Design and Planning

D. Describe the information you would include in the training presentation.

Nutrition presentation schedule and descriptions:
1. February 4: *Anatomy of Healthy Eating: Nutrition 101
a. Before we can dive into nutrition recommendations for the job, first we need
to understand the basics. In this presentation, we will learn about the three
macronutrient groups (carbohydrates, fat, and protein), their dietary sources,
body functions, and their role in digestion, satiety, and blood sugar control.
We will also discuss the role of fiber in digestion and disease prevention, as
well as dietary sources.
2. March 4: *Designing and Prepping Meals for Shift Work
a. Building on the skills learned in February's Nutrition 101 presentation, we
will apply our knowledge of macronutrients to plan meals and snacks for shift
workers, while discussing appropriate meal timing and nutrient balance.
3. April 8: *Healthy Eating on the Go
a. While planning ahead is ideal, sometimes life gets in the way. In this
presentation we will discuss strategies to assemble convenient and balanced
meals and snacks on the go, even during night shift.
4. May 6: Feeding the Whole Family on a Budget
a. In this presentation we will discuss strategies to reduce food waste, lower food
costs, and plan healthy, balanced meals for the entire family. We will also
discuss how to maximize nutrient intake through various cooking methods,
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best practices to store foods so they last longer, and budget-friendly meal and
snack ideas even your picky kiddo will enjoy.
5. June 10: Tactical Performance Improvement: Sports Nutrition for Athletic
Performance
a. If officers are expected to perform like an athlete, then they need to fuel like
one. In this presentation we will review nutritional tactics to improve athletic
performance, from nutrient pairing, to meal and snack timing, to cutting edge
research on supplements and adjunct methods to improve athletic
performance, like utilizing tart cherry juice, protein powder, creatine, and
electrolyte replacements.
6. July 8: Nutrition Recovery for Injury
a. In this presentation we will discuss nutrients that support tissue repair after
injury, and where to find them in your diet. Additionally, we will cover
macronutrient loading and timing to increase strength and endurance during
recovery. Armed with the latest recovery research, officers can reduce their
sick days and decrease the recovery time from injury.
7. September 9: Nutrition for Chronic Disease Prevention
a. In this presentation we will discuss strategies to prevent chronic diseases like
heart disease, stroke, diabetes, and cancer, as well as ways to mitigate
conditions like high blood pressure and high cholesterol, all through diet and
exercise.
8. October 30: Behavior Change Tactics: How to Implement Y our Nutrition Goals
a. In this presentation we will discuss how to use tactics and tools from
Dialectical Behavior Therapy (DBT), Cognitive Behavior Therapy (CBT),
and Acceptance and Commitment Therapy (ACT) to meet your nutrition
goals, reduce your medical risk, and optimize employee performance. We will
also introduce the concept of SMART goals, gamification, and participants
will have the opportunity to practice using the tools learned in class with real-
time exercises.
9. November 4: Nutrition and the Brain: Improving Your Mental Health and Cognition
a. In this presentation we will discuss how nutritional intake and dietary patterns
impact sleep hygiene, substance use disorders, PTSD, depression and anxiety.
We will also discuss which micro- and macronutrients can improve cognitive
function, prevent cognitive decline, and improve mental resiliency on the
job.
10. December 2: Holiday Planning
a. To wrap up the year, we will discuss strategies to set you up for success for
eating during the holidays. We will discuss how emotional eating and
interpersonal conflict impact our dietary choices, how to prevent mindless
overeating, and the importance of commensality, or social eating, to our
mental health, especially during the holidays.

*required per RFP

E. Describe how you would conduct individual appointments with officers and civilian
staff. What topics are you prepared to discuss other than those listed in Section 2.4?
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Appointments will be conducted via telehealth from the privacy of clients’ homes and at
their convenience in the hours described previously. Appointments can also be conducted
in person at Everett PD HQ during office hours per officer and staff convenience.

Sessions start by reviewing the client’s overall health goals. We will discuss their past
medical history, including any relevant labs or medications. I will then conduct a 24-hour
dietary recall to assess caloric intake, micro- and macronutrient adequacy, appropriate
meal timing and size. I will then make recommendations based on information provided
in the 24-hour dietary recall, and will begin to address the client’s nutrition goals.
Examples of recommendations could include recipe suggestions for meals or snacks,
nutrition education about appropriate meal timing for balanced blood sugar, or a review
of dietary sources of fiber to improve digestive health.

Common clinical conditions discussed in nutrition appointments can include:
hypertension, diabetes/pre-diabetes, high cholesterol, pregnancy, weight
management/weight loss, digestive health, Irritable Bowel Syndrome/Inflammatory
Bowel Disease, elimination diets, food allergies, pediatrics, sports nutrition, and eating
disorders. Common food-related subjects discussed in nutrition appointments can
include: cooking for the whole family, gluten-free recipes, allergen-free recipes,
convenience cooking, fueling for exercise, and meal prepping.

F. How does your approach meet or exceed our needs as described in the scope of work?

My approach exceeds the need of this contract as described in the scope of work because
I would go beyond offering 1:1 telehealth nutrition counseling and instead embed myself
in the department to build relationships and trust with the officers and staff. Often it can
be intimidating to see a dietitian because we are viewed as the “food police” (pun
intended). But slowly building a relationship with officers and staff over time helps
establish buy in and means more staff will feel comfortable utilizing these services.
Having pre-set days where I am onsite also allows me to recruit officers to use these
services.

Additionally, being able to self-schedule online means there are less barriers for officers
and staff to access care. Removing the middleman ensures they can schedule at their
convenience and be seen quickly. Making it as easy as possible for employees to
schedule their appointments means they are more likely to attend. Let’s remove every
barrier we can for them.

Having worked in our region’s only Level 1 trauma center, I have a strong clinical
background. Working as a full-time float dietitian there meant I learned how to be an
expert in many different areas, such as pediatric nutrition, nutrition for surgical patients,
and critical care. In addition to a strong clinical background I also have extensive
experience working in mental health, from the VA to eating disorders. I am adept at
blending my psychological understanding of behavior change and trauma-informed care
with my strong medical nutrition knowledge.
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Lastly, my approach is targeted and direct. After three sessions officers can expect to
understand:

All three macronutrients, their dietary sources, body function, and role in
digestion

Dietary fiber, the dietary sources, body function, and its role in digestion
Appropriate meal and snack structure and timing

Appropriate hydration for their body size

Appropriate pairing of macronutrients for meals, snacks, and exercise
One to three micronutrients of concern based on client’s age and sex
Three healthy meal ideas they can take to work

Three healthy snack ideas they can take to work

Appropriate sleep hygiene and how it impacts nutrition and overall health

G. Describe how you plan to reach out to officers and civilian staff to engage them in
utilizing nutritional services.

I will use the following marketing tactics to engage officers and civilian staff in utilizing
nutrition services:

e o o o

In person office hours twice a month for unscheduled, drop-in appointments
o RD-driven in person recruitment via “Grand Rounds” model to meet the
officers and staff where they work and encourage them to sign up for 1:1
sessions at their convenience
Promotion of services via Canva flyer posted in regular staff email blast. Canva
flyer to include QR code linking directly to self-schedule portal on Halling Health
Solutions website
Promotion of services via Canva flyer on staff Sharepoint site or internal
employee landing page (RD to coordinate with IT department on this)
Promotion of services via Canva flyer in staff breakroom
Verbal promotion of services at monthly all staff meetings
Verbal promotion of services at monthly officer trainings
Nutrition PowerPoints at monthly officer training to include QR code linking
directly to self-schedule portal on Halling Health Solutions website
Engage key stakeholders, such as the Everett Police Officers Association (EPOA),
to reinforce importance of nutrition services and refer officers to this program as
appropriate

H. Describe your approach to recommending or advising on the use of nutritional
supplements. Does your company sell supplements directly to clients? If so, what is your
company’s markup percentage off these supplement sales?
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I do not sell supplements, have no intention to ever sell supplements, and I do not
promote nutrition supplements regularly. If a nutrient deficiency is suspected after
collecting a medical history, I will work with the client’s physician to order labs to assess
if a deficiency exists and if oral supplementation is appropriate. Occasionally clients
might require an oral supplement (iron or vitamin B12, for example). In this case I will
give a few recommendations that are USP-verified, assessed by Consumer Labs, and
affordable. I only make supplement recommendations if there is high-quality scientific
evidence that shows a benefit. Some supplements, like a general multivitamin, are not
typically necessary but generally regarded as safe, and I might recommend one if dietary
intakes are poor. If intakes are poor I always try to recommend increasing food first, but

in some instances oral supplements, such as Ensure or Boost protein shakes, can be
helpful.

I. Describe any additional services that your company offers, including training.

In addition to nutrition counseling and nutrition webinars and presentations, I provide the
following services: project management, health program curriculum development,
writing and public speaking, and health communication services.

I also provide leadership training based on original research I conducted after the
COVID-19 pandemic. This research is based on over 30 hours of interviews with leaders
who served on the COVID-19 and Mpox frontlines in Incident Management Teams
across eight different states. Topics explored include: decision fatigue, navigating
through ambiguity as a leader, communication, and leading despite fear.

3. Communication, Customer Services, and Training

A. Provide where your office is located and the service hours in Pacific Time.

1:1 telehealth nutrition counseling sessions are conducted from a virtual office located in
Stanwood, WA. Service hours for individual sessions are currently from 12-8pm PST
Monday-Thursday. If this contract is awarded, these hours would be expanded to 8am-
8pm PST Monday-Thursday and 8am-3pm PST on Fridays to accommodate increased
need.

B. Describe how your project manager will keep the City of Everett timely informed of
any issues related to delivering the services described in this RFP.

I will schedule weekly 1:1 check in meetings with your grants manager to keep them
apprised of issues as they arise. Additionally, I will send a monthly report to

communicate metrics and key performance indicators.

C. What is your company’s policy for returning calls and e-mails?



15

Alexa Halling, MS, RDN, CD
Halling Health Solutions, LLC

Emails and phone calls are returned within 48 hours (two business days).

D. What technological applications do you use for virtual appointment scheduling and
records management?

Employees can schedule, request, and cancel appointments directly through my Simple
Practice client portal. I currently only have this feature turned on for returning clients, but
if awarded this contract I would turn on self-scheduling for new clients for convenience.
Employees can also email or call me on my work cell phone to request appointments or
availability. Simple Practice has a messaging feature included that allows clients to
message in between sessions. Medical records are stored in Simple Practice which is
HIPAA-compliant and secure.

E. Describe your approach to achieving customer satisfaction.

I want clients to feel like they are getting something out of our time together. I am direct
and action-biased, meaning I prefer to send clients away with recipes, meal/snack
suggestions, and homework because I want them to feel like they have tools and
resources to create actionable, measurable change to achieve their goals. However, I am
an evidence-based dietitian; I will not set goals with clients that are not based in the
scientific literature and while I want clients to be satisfied, I also want to keep them safe
and healthy.

I am open to feedback and always appreciate it when clients are direct and honest if
something is not working for them. I always invite clients for feedback in session, and do
the same with other providers who I coordinate care with.

F. Describe the ongoing training of your staff to ensure daily working knowledge
applicable to this contract.

I am currently working through a 20-hour DBT training for dietitians as I can always
improve my counseling skills. Additionally, I will be attending the Washington State
Academy of Nutrition and Dietetics conference next spring to expand my medical and
counseling skills further.

As part of my certification to be a dietitian, I complete 75+ hours of continuing education
every five years. This includes Medical Nutrition Therapy, ethics, and counseling
training.

4. Risk, Performance, and Quality Assurance

A. Submit no more than five (5) relevant references within the past five years that
demonstrate successful performance similar in size and scope as possible as described in
this RFP. Include the following for each reference:

a. Company or individual name and full address.

b. Point of contact name, title, e-mail address, and phone number.

c. Contract or Service title, number, start, and completion dates.
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d. Service description and service details.

Washington State Department of Labor and Industries, 7273 Linderson Way SW,
Tumwater, WA 98501-5414

Sonja “Sunny” Dordal, Health & Productivity Manager, Labor and Industries
Organizational Wellness, Sonja.dordal@]Ini.wa.gov, 360-791-4786

*Contract #CH240001%*, July 1 2023 - June 30 2025

Individual nutrition counseling for Labor and Industries employees, nutrition
webinars/presentations for all Washington state employees, and nutrition question and
answer sessions for all Washington state employees

*while the recipient of this contract/main point of contact is Sunny Dordal at Dept. of
Labor and Industries, the contract is financially administered by Alena Dicke at South
Puget Sound Community College, adicke(@spscc.edu 360-349-6376

Camano Center, 606 Arrowhead Road, Camano, WA 98282
Karen Conway, Program Director, kconway(@camanocenter.org, 360-387-0222
Nutrition presentation for seniors, May 2024

Washington State Department of Health, 111 Israel Road Southeast, Tumwater, WA
98501

Maayan Simckes, PhD, MPH, Population Survey Supervisor,
maayan.simckes(@doh.wa.gov, 360-628-4373

Professional Reference, 2020-2022

Federal Transit Administration-Region 10, 915 Second Avenue, Suite 3192, Seattle, WA
98174

Emily Conner, MS, RD, Grants Management Specialist, Emily.conner@dot.gov, 408-
836-8561

Professional Reference, 2017-2019

B. Do you perform customer satisfaction assessments/surveys? If so, how are you rated
and or what feedback have you collected from previous customers?

I do not currently perform customer satisfaction assessments but would be open to this as
part of this contract. I would collect this feedback via an anonymous survey in Google
Forms, emailed out to all officers after the monthly officer trainings; and I would also
email a separate anonymous survey via Google Forms to officers and staff who
participated in 1:1 nutrition sessions (to be sent monthly at the end of the month).
Keeping the survey short increases participation. I would include:

e 1-3 questions using a 5-point Likert scale
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o eg, My nutrition assessment helped me achieve my health goals: strongly
agree, agree, neither agree nor disagree, disagree, or strongly disagree.
e 1-2 questions allowing for free responses
o eg, Do you have any recommendations or suggestions for improvement for
Alexa?

C. What is the average length of your patient engagements?

Typically, nutrition counseling sessions are 55 minutes, and follow up appointments
anywhere from 25-55 minutes. Nutrition presentations are typically one hour, with ~50
minutes dedicated to content and ~10 minutes dedicated to questions. Nutrition Question
and Answer sessions are one hour long.

For individual client sessions, the duration of our working relationship is variable. For
clients who are looking for more basic support, like recipe ideas, healthy eating nutrition
education and recommendations, we might have anywhere from 1-5 sessions. For clients
who struggle with more complex medical conditions, like eating disorders, IBS or
diabetes, I might see them weekly, every other week, or monthly for a few months to a
year, depending on their severity. For more complex clients I will see them weekly until
they are stable and then decrease the frequency of our visits to every other week or
monthly until they feel confident and able to continue on without nutrition support. My
goal is to stabilize clients quickly and decrease the frequency of our visits so they can
learn the skills and quickly build autonomy and confidence.

D. Have you defaulted on any contracts within the past three years or failed to meet
contract terms? If so, describe.

I have never defaulted on any contract, or failed to meet contract terms.

Thank you so much for your consideration. I am so excited and eager to serve this unique
population, and I am deeply grateful for the opportunity to apply!



FORM 4.04 CERTIFICATE OF NON-DEBARMENT/SUSPENSION

REQUEST FOR PROPOSAL #2024-142 NUTRITION CONSULTATIONS AND TRAINING
CERTIFICATION REGARDING DEBARMENT, SUSPENSION AND OTHER
INELIGIBILITY AND VOLUNTARY EXCLUSION
LOWER TIER COVERED TRANSACTIONS

THIS FORM MUST BE COMPLETED BY THE PRIME SUPPLIER AND ANY SUB-TIER SUPPLIERS THAT WILL BE
AFFILIATED WITH THE WORK IN THIS PROPOSAL. RETURN ALL COMPLETED FORMS WITH ORIGINAL PROPOSAL
PACKAGE.

The Lower Tier Participant (Applicant for a third-party subcontract or subgrant under a federal funded project),

Halling Health Solutions, LLC  pereinafter referred to as Supplier, certifies, by submission of this
document, that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared
ineligible or voluntarily excluded from participation in this transaction by any federal department or agency.

Where the Supplier is unable to certify to any of the statements in this certification, such Supplier must attach an
explanation to this submittal.

The Supplier,_Halling Health Solutions, LLC | certifies or affirms the truthfulness and accuracy of the
contents of the statements submitted on or with this certification and understands that the provisions of 31
U.S.C. Section 3801 et seq. are applicable thereto.

St =—

Signature of Authorized Official

Owner/Registered Dietitian 12-9-24

Title of Authorized Official Date
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FORM 4.05 CERTIFICATION REGARDING LOBBYING BY CONTRACTOR (150K & ABOVE)

Pursuant to 40 CFR Part 20 (which is by this reference incorporated herein), the undersigned certifies, to the best
of his or her knowledge and belief, that:

A. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of an agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal
loan, the entering into of any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

B. If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal
contract, grant, loan, or cooperative agreement, the undersigned must complete and submit Standard
Form-LLL Disclosure Form to Report Lobbying, in accordance with its instructions.

C. The undersigned must require that the language of this certification be included in the award documents
for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and
cooperative agreements) and that all subrecipients must certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was
made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction
imposed by section 1352, title 31, U.S. Code. Any person who fails to file the required certification must be

subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.
Halling Health

The Contractor, _Solutions, LLC , certifies or affirms the truthfulness and accuracy of each statement of its
certification and disclosure, if any. In addition, the Contractor understands and agrees that the provisions of 31
U.S.C. A 3801, et seq., apply to this certification and disclosure, if any.

SHupnth—

Signature of Contractor

Alexa Halling
Print Name

Owner/Registered Dietitian
Title

12-9-24

Date

16014 70th Ave NW
Address

Stanwood, WA 98292
City, State, ZIP

NOTE: The penalty for making false statements in
offers is prescribed in 18 U.S.C. 1001.
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*I have not participated in any lobbying activities

FORM 4.06 DISCLOSURE OF LOBBYING ACTIVITIES

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 0348-0046
1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:
a.contract a. bid/offer/application a. initial filing
b.grant b. initial award b. material change
C. cooperative agreement . post-award
d.loan For Material Change Only: year quarter
e.loan guarantee
f. loan insurance Date of last report:

4. Name and Address of Reporting Entity:
Prime Subawardee

Tier if known :

Congressional District, if known: 4C

5. If Reporting Entity in No. 4 is a Subawardee, Enter Name
and Address of Prime:

Congressional District, if known:

6. Federal Department/Agency:

7. Federal Program Name/Description:

CFDA Number, if applicable:

8. Federal Action Number, if known:

9. Award Amount, if known:

$

10. a. Name and Address of Lobbying Registrant
(if individual, last name, first name, Ml):

b. Individuals Performing Services
(including address if different from No. 10A)
(last name, first name, Ml):

Information requested through this form is authorized by title 31 U.S.C.
section 1352. This disclosure of lobbying activities is a material
representation of fact upon which reliance was placed by the tier above
when this transaction was made or entered into. This disclosure is
required pursuant to 31 U.S.C. 1352. This information will be available for
public inspection. Any person who fails to file the required disclosure

Signature:

Print Name:

Title:

must be subject to a civil penalty of not less than $10,000 and not more Telephone No.: Date:
than $100,000 for each such failure.
Federal Use Only: Authorized for Local

Reproduction

(See next page for instructions.)

Standard Form LLL (Rev. 7-97)
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING
ACTIVITIES

This disclosure form must be completed by the reporting entity, whether subawardee or prime Federal recipient,
at the initiation or receipt of a covered Federal action, or a material change to a previousfiling, pursuant to title
31 U.S.C. section 1352. The filing of a form is required for each paymentor agreementto make paymentto any
lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, oran employee of a Member of Congress in connectionwitha
covered Federal action. Complete allitems thatapply for both the initial filing and material change report. Refer
to the implementing guidance published by the Office of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence
the outcome of a covered Federal action.

2. Identify the status of the covered Federal action.

3. Identify the appropriate classification of this report. If this is a follow-up report caused by a material
change to the information previously reported, enter the year and quarter in which the change occurred.
Enter the date of the last previously submitted report by this reporting entity for this covered Federal
action.

4. Enterthe full name, address, city, State and zip code of the reporting entity. Include Congressional District, if
known. Check the appropriate classification of the reporting entity that designatesif it is, or expectsto be, a
prime or subaward recipient. Identify the tier of the subawardee, e.g., the first subawardee of the prime is
the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under
grants.

5. If the organizationfiling the report in item 4 checks "Subawardee," then enter the full name, address,

city, State, and zip code of the prime Federal recipient. Include Congressional District, if known.

6. Enterthe name of the Federalagency making the award or loan commitment. Include at least one
organizational level below agency name, if known. For example, Department of Transportation, United

States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the
full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and

loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1
(e.g., Request for Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement number;
the contract, grant, or loan award number; the application/proposal control number assigned by the
Federal agency). Include prefixes, e.g., "RFP-DE-90-001."

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency,

enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, state and zip code of the lobbying registrant under the Lobbying
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Disclosure Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered
Federal action.

(b) Enter the full names of the individual(s) performing services, and include full address if different from
10 (a). Enter Last Name, First Name, and Middle Initial (Ml).

11. The certifying official must sign and date the form, print his/her name, title, and telephone number.

According to the PaperworkReduction Act, as amended,no persons are required to respond to a collection of information unless it displays a valid OMB Control Number. The|
valid OMB control number for this information collection is OMB No. 0348-0046. Public reporting burden for this collection of information is estimated to average 10
minutes per response, including time for reviewinginstructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing
the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this|
burden, to the Office of Managementand Budget, Paperwork Reduction Project (0348-0046), Washington, DC 20503.
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DEPARTMENT OF JUSTICE (DOJ) AWARD CONDITIONS

The following award conditions are requirements for compliance with
the FY24 Law Enforcement Mental Health and Wellness Act (LEMHWA)
Implementation Projects through the Department of Justice. Any
applicable flow-through award conditions must apply to this
solicitation.
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Award Conditions

This award is offered subject to the conditions or limitations set forth in the Award Information, Project
Information, Financial Information, and Award Conditions.

1

Restrictions on Internal Confidentiality Agreements: No recipient or subrecipient under this award, or entity that receives a
contract or subcontract with any funds under this award, may require any employee or contractor to sign an internal
confidentiality agreement or statement that prohibits or otherwise restricts the lawful reporting of waste, fraud, or abuse to
an investigative or law enforcement representative of a federal department or agency authorized to receive such
information. Further Consolidated Appropriations Act, 2024, Public Law 118-47, Division B, Title VII, Section 742.

2

Federal Civil Rights: The recipient and any subrecipient must comply with applicable federal civil rights and
nondiscrimination statutes and regulations including: Section 601 of the Civil Rights Act of 1964 (42 U.S.C. § 2000d), as
implemented in Subparts C and D of 28 C.F.R. Part 42; section 504 of the Rehabilitation Act of 1973 (29 U.S.C. § 794),
as implemented in Subpart G of 28 C.F.R. Part 42; section 901 of the Education Amendments of 1972 (20 U.S.C.

§ 1681), as implemented in Subpart D of 28 C.F.R. Parts 42 and 54; section 303 of the Age Discrimination Act of 1975 (42
U.S.C. § 6102), as implemented in Subpart | of 28 C.F.R. Part 42; and section 809(c) of Title | of the Omnibus Crime
Control and Safe Streets Act of 1968 (34 U.S.C. § 10228(c)), as implemented in Subpart D of 28 C.F.R. Part 42. In addition
to applicable federal statutes and regulations that pertain to civil rights and nondiscrimination, the recipient and any
subrecipient must comply with the requirements in 28 C.F.R. Parts 22 (Confidentiality of Identifiable Research and
Statistical Information); 28 C.F.R. Part 23 (Criminal Intelligence Systems Operating Policies); 28 C.F.R. Part 38
(Partnerships with Faith-Based and Other Neighborhood Organizations); and 28 C.F.R. Part 46 (Protection of Human
Subjects). For an overview of the civil rights laws and nondiscrimination requirements in connection with your award,
please see https://www.ojp.gov/program/civil-rights/overview.

3

Award Monitoring Activities: Federal law requires that recipients receiving federal funding from the COPS Office must be
monitored to ensure compliance with their award conditions and other applicable statutes and regulations. The COPS
Office is also interested in tracking the progress of our programs and the advancement of community policing. Both
aspects of award implementation-compliance and programmatic benefits-are part of the monitoring process coordinated
by the U.S. Department of Justice. Award monitoring activities conducted by the COPS Office include site visits,
enhanced office-based grant reviews, alleged noncompliance reviews, financial and programmatic reporting, and audit
resolution. As a COPS Office award recipient, you agree to cooperate with and respond to any requests for information
pertaining to your award. This includes all financial records, such as general accounting ledgers and all supporting
documents. All information pertinent to the implementation of the award is subject to agency review throughout the life of
the award, during the close-out process and for three-years after the submission of the final expenditure report. 2 C.F.R.
§§ 200.334 and 200.337, and, as applicable, 34 U.S.C. § 10385(a).

4

Authorized Representative Responsibility: The recipient understands that, in accepting this award, the Authorized
Representatives declare and certify, among other things, that they possess the requisite legal authority to accept the
award on behalf of the recipient entity and, in so doing, accept (or adopt) all material requirements throughout the period
of performance under this award. The recipient further understands, and agrees, that it will not assign anyone to the role
of Authorized Representative during the period of performance under the award without first ensuring that the individual
has the requisite legal authority.

5

Contract Provision: All contracts made by the award recipients under the federal award must contain the provisions
required under 2 C.F.R. Part 200, Appendix Il to Part 200-Contract Provisions for Non-Federal Entity Contracts Under
Federal Awards. Please see appendices in the Award Owner's Manual for a full text of the contract provisions.

6

Award Owner's Manual: The recipient agrees to comply with the terms and conditions in the applicable award year
COPS Office Program Award Owner's Manual; DOJ Grants Financial Guide; COPS Office statute (34 U.S.C. § 10381, et
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seq.) as applicable; Students, Teachers, and Officers Preventing (STOP) School Violence Act of 2018 (34 U.S.C. §
10551, et seq.) as applicable; the requirements of 2 C.F.R. Part 200 (Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards), including subsequent changes, as adopted by the U.S.
Department of Justice in 2 C.F.R. § 2800.101; 48 C.F.R. Part 31 (FAR Part 31) as applicable (Contract Cost Principles
and Procedures); the Cooperative Agreement as applicable; representations made in the application; and all other
applicable program requirements, laws, orders, regulations, or circulars.

Failure to comply with one or more award requirements may result in remedial action including, but not limited to,
withholding award funds, disallowing costs, suspending, or terminating the award, or other legal action as appropriate.

Should any provision of an award condition be deemed invalid or unenforceable by its terms, that provision will be applied
to give it the maximum effect permitted by law. Should the provision be deemed invalid or unenforceable in its entirety,
such provision will be severed from this award.

7

Duplicative Funding: The recipient understands and agrees to notify the COPS Office if it receives, from any other source,
funding for the same item or service also funded under this award.

8

Prohibited conduct by recipients and subrecipients related to trafficking in persons (including reporting requirements and
COPS Office authority to terminate award): The recipient and subrecipient agree to comply with the following
requirements of 2 C.F.R. Part 175, Appendix A to Part 175 -Award Term:
I. Trafficking in Persons
(a) Provisions applicable to a recipient that is a private entity. (1) Under this award, the
recipient, its employees, subrecipients under this award, and subrecipient's employees must not engage in:
(i) Severe forms of trafficking in persons;
(ii) The procurement of a commercial sex act during the period of time that this award
or any subaward is in effect;
(iii) The use of forced labor in the performance of this award or any subaward; or
(iv) Acts that directly support or advance trafficking in persons, including the following acts:
(A) Destroying, concealing, removing, confiscating, or otherwise denying an employee access to that employee's
identity or immigration documents;
(B) Failing to provide return transportation or pay for return transportation costs to an employee from a country outside
the United States to the country from which the employee was recruited upon the end of employment if requested by
the employee, unless:
(1) Exempted from the requirement to provide or pay for such return transportation by the Federal department or
agency providing or entering into the grant or cooperative agreement; or
(2) The employee is a victim of human trafficking seeking victim services or legal redress in the country of employment
or a witness in a human trafficking enforcement action;
(C) Soliciting a person for the purpose of employment, or offering employment, by means of materially false or
fraudulent pretenses, representations, or promises regarding that employment;
(D) Charging recruited employees a placement or recruitment fee; or
(E) Providing or arranging housing that fails to meet the host country's housing and safety standards.
(2) The Federal agency may unilaterally terminate this award or take any remedial
actions authorized by 22 U.S.C. 7104b(c), without penalty, if any private entity under this award:
(i) Is determined to have violated a prohibition in paragraph (a)(1) of this appendix; or
(i) Has an employee that is determined to have violated a prohibition in paragraph
(a)(1) of this this appendix through conduct that is either:
(A) Associated with the performance under this award; or
(B) Imputed to the recipient or the subrecipient using the standards and due process for imputing the conduct of an
individual to an organization that are provided in 2 CFR part 180, "OMB
Guidelines to Agencies on Government-wide Debarment and Suspension (Nonprocurement),” as implemented by DOJ at
2 C.F.R. Part 2867.
(b) Provision applicable to a recipient other than a private entity. (1) The Federal agency
may unilaterally terminate this award or take any remedial actions authorized by 22 U.S.C.
7104b(c), without penalty, if a subrecipient that is a private entity under this award:
(i) Is determined to have violated a prohibition in paragraph (a)(1) of this
appendix; or
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(i) Has an employee that is determined to have violated a prohibition in paragraph
(a)(1) of this appendix through conduct that is either:
(A) Associated with the performance under this award; or
(B) Imputed to the subrecipient using the standards and due process for imputing the
conduct of an individual to an organization that are provided in 2 CFR part 180, "OMB
Guidelines to Agencies on Government-wide Debarment and Suspension
(Nonprocurement)," as implemented by 2 C.F.R. Part 2867.
(c) Provisions applicable to any recipient.
(1) The recipient must inform the Federal agency and the Inspector General of the Federal agency immediately of any
information you receive from any source alleging a violation of a prohibition in paragraph (a)(1) of this appendix.
(2) The Federal agency's right to unilaterally terminate this award as described in paragraphs (a)(2) or (b)(1) of this
appendix:
(i) Implements the requirements of 22 U.S.C. 78, and
(ii) Is in addition to all other remedies for noncompliance that are available to the Federal agency under this award.
(3) The recipient must include the requirements of paragraph (a)(1) of this award term in any subaward it makes to a
private entity.
(4) If applicable, the recipient must also comply with the compliance plan and certification requirements in 2 CFR
175.105(b).
(d) Definitions. For purposes of this award term:

Employee means either:
(1) An individual employed by the recipient or a subrecipient who is engaged in the performance of the project or
program under this award; or

(2) Another person engaged in the performance of the project or program under this award and not compensated by
the recipient including, but not limited to, a volunteer or individual whose services are contributed by a third party as an
in-kind contribution toward cost sharing
requirements.
Private Entity means any entity, including for-profit organizations, nonprofit organizations, institutions of higher
education, and hospitals. The term does not include foreign public entities, Indian Tribes, local governments, or states as
defined in 2 CFR 200.1.
The terms "severe forms of trafficking in persons," "commercial sex act," "sex trafficking," "Abuse or threatened abuse of
law or legal process," "coercion," "debt bondage," and "involuntary servitude" have the meanings given at section 103 of
the TVPA, as amended (22 U.S.C. 7102).

9

Termination: Recipient understands and agrees that the COPS Office may terminate funding, in whole or in part, for the
following reasons:
(1) When the recipient fails to comply with the terms and conditions of a Federal award.
(2) When the recipient agrees to the termination and termination conditions.
(3) When the recipient provides the COPS Office written notification requesting termination including the reasons,
effective date, and the portion of the award to be terminated. The COPS Office may terminate the entire award if the
remaining portion will not accomplish the purposes of the award.
(4) Pursuant to any other award terms and conditions, including, when an award no longer effectuates the program
goals or agency priorities to the extent such termination is authorized by law.
2. C.F.R. § 200.340.

10

Recipient Integrity and Performance Matters: For awards over $500,000, the recipient agrees to comply with the

following requirements of 2 C.F.R. Part 200, Appendix Xll to Part 200 -Award Term and Condition for Recipient Integrity

and Performance Matters:

I. Reporting of Matters Related to Recipient Integrity and Performance
(a) General Reporting Requirement.
(1) If the total value of your active grants, cooperative agreements, and procurement contracts from all Federal
agencies exceeds $10,000,000 for any period of time during the period of performance of this Federal award, then you
as the recipient must ensure the information available in the responsibility/qualification records through the System for
Award Management (SAM.gov), about civil, criminal, or administrative proceedings described in paragraph (b) of this
award term is current and complete. This is a statutory requirement under section 872 of Public Law 110-417, as
amended (41 U.S.C. 2313). As required by section 3010 of Public Law 111-212, all information posted in
responsibility/qualification records in SAM.gov on or after April 15, 2011 (except past performance reviews required for

F
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Federal procurement contracts) will be publicly available.
(b) Proceedings About Which You Must Report.
(1) You must submit the required information about each proceeding that-
(i) Is in connection with the award or performance of a grant, cooperative agreement, or procurement contract from the
Federal Government;
(i) Reached its final disposition during the most recent five-year period; and
(iii) Is one of the following-
(A) A criminal proceeding that resulted in a conviction;
(B) A civil proceeding that resulted in a finding of fault and liability and payment of a monetary fine, penalty,
reimbursement, restitution, or damages of $5,000 or more;
(C) An administrative proceeding that resulted in a finding of fault and liability and your payment of either a monetary
fine or penalty of $5,000 or more or reimbursement, restitution, or damages in excess of $100,000; or
(D) Any other criminal, civil, or administrative proceeding if-
(1) It could have led to an outcome described in paragraph (b)(1)(iii)(A) through (C);
(2) It had a different disposition arrived at by consent or compromise with an acknowledgment of fault on your part; and
(3) The requirement in this award term to disclose information about the proceeding does not conflict with applicable
laws and regulations.
(c) Reporting Procedures. Enter the required information in SAM.gov for each proceeding described in paragraph (b) of
this award term. You do not need to submit the information a second time under grants and cooperative agreements
that you received if you already provided the information in SAM.gov because you were required to do so under
Federal procurement contracts that you were awarded.
(d) Reporting Frequency. During any period of time when you are subject to the requirement in paragraph (a) of this

award term, you must report proceedings information in SAM.gov for the most recent five-year period, either to report
new information about a proceeding that you have not reported previously or affirm that there is no new information to
report. If you have Federal contract, grant, and cooperative agreement awards with a cumulative total value greater than
$10,000,000, you must disclose semiannually any information about the criminal, civil, and administrative proceedings.
(e) Definitions. For purposes of this award term-
Administrative proceeding means a nonjudicial process that is adjudicatory in nature to make a determination of fault or
liability (for example, Securities and Exchange Commission Administrative proceedings, Civilian Board of Contract
Appeals proceedings, and Armed Services Board of Contract Appeals proceedings). This includes proceedings at the
Federal and State level but only in connection with the performance of a Federal contract or grant. It does not include
audits, site visits, corrective plans, or inspection of deliverables.
Conviction means a judgment or conviction of a criminal offense by any court of competent jurisdiction, whether entered
upon a verdict or a plea, and includes a conviction entered upon a plea of nolo contendere. Total value of currently
active grants, cooperative agreements, and procurement contracts includes the value of the Federal share already
received plus any anticipated Federal share under those awards (such as continuation funding).

11

Reporting Subawards and Executive Compensation: The recipient agrees to comply with the following requirements of 2
C.F.R. Part 170, Appendix A to Part 170 -Award Term:
I. Reporting Subawards and Executive Compensation
(a) Reporting of first-tier subawards-(1) Applicability. Unless the recipient is exempt as provided in paragraph (d) of
this award term, the recipient must report each subaward that equals or exceeds $30,000 in Federal funds for a
subaward to an entity or Federal agency. The recipient must also report a subaward if a modification increases the
Federal funding to an amount that equals or exceeds $30,000. All reported subawards should reflect the total amount
of the
subaward.
(2) Reporting Requirements. (i) The entity or Federal agency must report each subaward
described in paragraph (a)(1) of this award term to the Federal Funding Accountability and
Transparency Act Subaward Reporting System (FSRS) at http://www.fsrs.gov.
(ii) For subaward information, report no later than the end of the month following the month in which the subaward was
issued. (For example, if the subaward was made on November 7, 2025, the subaward must be reported by no later than
December 31, 2025).
(b) Reporting total compensation of recipient executives for entities-(1) Applicability. The recipient must report the
total compensation for each of the recipient's five most highly compensated executives for the preceding completed
fiscal year if:
(i) The total Federal funding authorized to date under this Federal award equals or
exceeds $30,000;
(ii) in the preceding fiscal year, the recipient received:
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(A) 80 percent or more of the recipient's annual gross revenues from Federal procurement contracts (and
subcontracts) and Federal awards (and subawards) subject to the Transparency Act; and
(B) $25,000,000 or more in annual gross revenues from Federal procurement contracts (and subcontracts) and
Federal awards (and subawards) subject to the Transparency Act; and,
(iii) The public does not have access to information about the compensation of the executives through periodic reports
filed under section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 780(d)) or section 6104 of
the Internal Revenue Code of 1986 after receiving this subaward. (To determine if the public has access to the
compensation information, see the U.S. Security and Exchange Commission total compensation filings at http://
www.sec.gov/answers/execomp.htm.)

(2) Reporting Requirements. The recipient must report executive total compensation described in paragraph (b)(1) of this

appendix:
(i) As part of the recipient's registration profile at https://www.sam.gov.
(ii) No later than the month following the month in which this Federal award is made, and annually after that. (For
example, if this Federal award was made on November 7,

2025, the executive total compensation must be reported by no later than December 31,

2025.)
(c) Reporting of total compensation of subrecipient executives-(1) Applicability. Unless a first-tier subrecipient is
exempt as provided in paragraph (d) of this appendix, the recipient must report the executive total compensation of
each of the subrecipient's five most highly compensated executives for the subrecipient's preceding completed fiscal
year, if:
(i) The total Federal funding authorized to date under the subaward equals or exceeds

$30,000;
(ii) Inthe subrecipient's preceding fiscal year, the subrecipient received:
(A) 80 percent or more of its annual gross revenues from Federal procurement contracts
(and subcontracts) and Federal awards (and subawards) subject to the Transparency Act; and,
(B) $25,000,000 or more in annual gross revenues from Federal procurement contracts (and subcontracts), and
Federal awards (and subawards) subject to the Transparency Act; and
(iii) The public does not have access to information about the compensation of the executives through periodic reports
filed under section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 780(d)) or section 6104 of
the Internal Revenue Code of 1986 after receiving this subaward. (To determine if the public has access to the
compensation information, see
the U.S. Security and Exchange Commission total compensation filings at http://www.sec.gov/answers/execomp.htm.)
(2) Reporting Requirements. Subrecipients must report to the recipient their executive total compensation described in
paragraph
(c)(1) of this appendix. The recipient is required to submit this information to the
Federal Funding Accountability and Transparency Act Subaward Reporting System (FSRS) at http://www.fsrs.gov no
later than the end of the month following the month in which the subaward was made. (For example, if the subaward was
made on November 7, 2025, the subaward must be reported by no later than December 31, 2025).
(d) Exemptions. (1) A recipient with gross income under $300,000 in the previous tax year is exempt from the
requirements to report:
(i) Subawards, and
(ii) The total compensation of the five most highly compensated executives of any subrecipient.
(e) Definitions. For purposes of this award term:
Entity includes:
(1) Whether for profit or nonprofit:
(i) A corporation;
(ii) An association;
(iii) A partnership;
(iv) A limited liability company;
(v) A limited liability partnership;
(vi) A sole proprietorship;
(vii) Any other legal business entity;
(viii) Another grantee or contractor that is not excluded by subparagraph (2); and
(ix) Any State or locality;
(2) Does not include:
(i) An individual recipient of Federal financial assistance; or
(ii) A Federal employee.
Executive means an officer, managing partner, or any other employee holding a management position. Subaward
has the meaning given in 2 CFR200.1.
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Subrecipient has the meaning given in 2CFR 200.1.
Total Compensation means the cash and noncash dollar value an executive earns during an entity's preceding fiscal
year. This includes all items of compensation as prescribed in 17 CFR 229.402(c)(2).

12

Assurances and Certifications: The recipient acknowledges its agreement to comply with the Assurances and Certifications
forms that were signed as part of its application.

13

Conflict of Interest: Recipients and subrecipients must disclose in writing to the COPS Office or pass-through entity, as
applicable, any potential conflict of interest affecting the awarded federal funding in 2 C.F.R. § 200.112.

14

Debarment and Suspension: The recipient agrees not to award federal funds under this program to any party which is
debarred or suspended from participation in federal assistance programs. 2 C.F.R. Part 180 (Government-wide
Nonprocurement Debarment and Suspension) and 2 C.F.R. Part 2867 (DOJ Nonprocurement Debarment and
Suspension).

15

Equal Employment Opportunity Plan (EEOP): All recipients of funding from the COPS Office must comply with the federal
regulations pertaining to the development and implementation of an Equal Employment Opportunity Plan. 28
C.F.R. Part 42 subpart E.

16

Employment Eligibility: The recipient agrees to complete and keep on file, as appropriate, the Department of Homeland
Security, U.S. Citizenship and Immigration Services (USCIS) Employment Eligibility Verification Form (1-9). This form is to
be used by recipients of federal funds to verify that persons are eligible to work in the United States. Immigration Reform
and Control Act of 1986 (IRCA), Public Law 99-603.

17

Enhancement of Contractor Protection from Reprisal for Disclosure of Certain Information: Recipients and subrecipients
agree not to discharge, demote, or otherwise discriminate against an employee as reprisal for the employee disclosing
information that he or she reasonably believes is evidence of gross mismanagement of a federal contract or award, a
gross waste of federal funds, an abuse of authority relating to a federal contract or award, a substantial and specific
danger to public health or safety, or a violation of law, rule, or regulation related to a Federal contract (including the
competition for or negotiation of a contract) or award. Recipients and subrecipients also agree to provide to their
employees in writing (in the predominant native language of the workforce) of the rights and remedies provided in 41
U.S.C. § 4712. Please see appendices in the Award Owner's Manual for a full text of the statute.

18

False Statements: False statements or claims made in connection with COPS Office awards may result in fines,
imprisonment, debarment from participating in federal awards or contracts, and/or any other remedy available by law. 31
U.S.C. § 3729-3733.

19

Mandatory Disclosure: Recipients and subrecipients must timely disclose in writing to the Federal awarding agency or
pass-through entity, as applicable, all federal criminal law violations involving fraud, bribery, or gratuity that may
potentially affect the awarded federal funding. Recipients that receive an award over $500,000 must also report certain
civil, criminal, or administrative proceedings in SAM and are required to comply with the Term and Condition for
Recipient Integrity and Performance Matters as set out in 2 C.F.R. Part 200, Appendix XlI to Part 200. Failure to make
required disclosures can result in any of the remedies, including suspension and debarment, described in 2 C.F.R. §
200.339. 2 C.F.R. §200.113.

20
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Reports/Performance Goals: To assist the COPS Office in monitoring and tracking the performance of your award, your
agency will be responsible for submitting semi-annual programmatic performance reports that describe project activities
during the reporting period and quarterly Federal Financial Reports using Standard Form 425 (SF-425). 2

C.F.R. §§ 200.328 - 200.329. The performance report is used to track your agency's progress in implementing the
award, and, as applicable, community policing strategies including gauging the effectiveness of your agency's
community policing capacity. The Federal Financial Report is used to track the expenditures of the recipient's award
funds on a cumulative basis throughout the life of the award.

21

System for Award Management (SAM.gov) and Universal Identifier Requirements: The recipient agrees to comply with the

following requirements of 2 C.F.R. Part 25, Appendix A to Part 25 - Award Term:

I. System for Award Management (SAM.gov) and Universal Identifier Requirements
(a) Requirement for System for Award Management. (1) Unless exempt from this requirement under 2 CFR 25.110, the
recipient must maintain a current and active registration in SAM.gov. The recipient's registration must always be
current and active until the recipient submits all final reports required under this Federal award or receives the final
payment, whichever is later. The recipient must review and update its information in SAM.gov at least annually from
the date of its initial registration or any subsequent updates to ensure it is current, accurate, and complete. If
applicable, this includes identifying the recipient's immediate and highest-level owner and subsidiaries and providing
information about the recipient's predecessors that have received a Federal award or contract within the last three
years.

(b) Requirement for Unique Entity Identifier (UEI). (1) If the recipient is authorized to make subawards under this
Federal award, the recipient:
(i) Must notify potential subrecipients that no entity may receive a subaward until the entity has provided its UEI to the
recipient.
(i) Must not make a subaward to an entity unless the entity has provided its UEI to the
recipient. Subrecipients are not required to complete full registration in SAM.gov to obtain a UEI.
(c) Definitions. For the purposes of this award term:
System for Award Management (SAM.gov) means the Federal repository into which a
recipient must provide the information required for the conduct of business as a recipient. Additional information about
registration procedures may be found in SAM.gov (currently at https://www.sam.gov).
Unique entity identifier means the universal identifier assigned by SAM.gov to uniquely identify an entity.
Entity is defined at 2 CFR 25.400 and includes all of the following types as defined in
2 CFR 200.1:
(1) Non-Federal entity;
(2) Foreign organization;
(3) Foreign public entity;
(4) Domestic for-profit organization; and
(5) Federal agency.
Subaward has the meaning given in 2 CFR 200.1. Subrecipient
has the meaning given in 2 CFR 200.1.

22

Additional High-Risk Recipient Requirements: The recipient agrees to comply with any additional requirements that may
be imposed during the award performance period if the awarding agency determines that the recipient is a high- risk
recipient. 2 C.F.R. § 200.208.

23

Allowable Costs: The funding under this award is for the payment of approved costs for program-specific purposes. The
allowable costs approved for your agency's award are limited to those listed in your agency's award package. In
accordance with 2 C.F.R. § 200.400(9), the recipient or subrecipient must not earn or keep any profit resulting from the
award. Your agency may not use award funds for any costs not identified as allowable in the award package.

24

Training Guiding Principles: Any training or training materials developed or delivered with award funding provided by the
Office of Community Oriented Policing Services is to adhere to the following guiding principles -
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1. Trainings must comply with applicable law.
In developing and conducting training under the award, recipients (and any subrecipients) shall not violate the
Constitution or any federal law, including any law prohibiting discrimination.

2. The content of trainings and training materials must be accurate, appropriately tailored, and focused.
The content of training programs must be accurate, useful to those being trained, and well matched to the program's stated
objectives. Training materials used or distributed at trainings must be accurate, relevant, and consistent with these
guiding principles.

3. Trainers must be well?qualified in the subject area and skilled in presenting it.
Trainers must possess the subject?matter knowledge and the subject?specific training experience necessary to meet the
objectives of the training. In selecting or retaining a trainer, recipients (or subrecipients) should consider such factors as
the trainer's resume and written materials, interviews with the trainer, observation of other trainings conducted by the
trainer, feedback from other entities with which the trainer has worked, training participant feedback and evaluations, and
the general reputation of the trainer.

4. Trainers must demonstrate the highest standards of professionalism.
Trainers must comport themselves with professionalism. While trainings will necessarily entail varying teaching styles,
techniques, and degrees of formality, as appropriate to the particular training goal, professionalism demands that
trainers instruct in the manner that best communicates the subject matter while conveying respect for all.

25

Computer Network Requirement: The recipient understands and agrees that no award funds may be used to maintain or
establish a computer network unless such network blocks the viewing, downloading, and exchanging of pornography.
Nothing in this requirement limits the use of funds necessary for any federal, state, tribal, or local law enforcement
agency or any other entity carrying out criminal investigations, prosecution, or adjudication activities.

Consolidated Appropriations Act, 2024, Public Law 118-42, Division C, Title V, Section 527.

26

Evaluations: The COPS Office may conduct monitoring or sponsor national evaluations of its award programs. The
recipient agrees to cooperate with the monitors and evaluators. 34 U.S.C. § 10385(b).

27

Human Subjects Research: The recipient agrees to comply with the provisions of the U.S. Department of Justice's
common rule regarding Protection of Human Subjects, 28 C.F.R. Part 46, prior to the expenditure of Federal funds to
perform such activities, if applicable. The recipient also agrees to comply with 28 C.F.R. Part 22 regarding the
safeguarding of individually identifiable information collected from research participants.

28

Extensions: Recipients may request an extension of the award period to receive additional time to implement their award
program. Such extensions do not provide additional funding. Only those recipients that can provide a reasonable
justification for delays will be granted no-cost extensions. Extension requests must be received prior to the end date of
the award. 2 C.F.R. §§ 200.308(f)(10) and 200.309.

29

Modifications: Award modifications are evaluated on a case-by-case basis in accordance with 2 C.F.R. § 200.308(i). For
federal awards in excess of $250,000, any modification request involving the reallocation of funding between budget
categories that exceed or are expected to exceed 10 percent (10%) of the total approved budget requires prior written
approval by the COPS Office. Regardless of the federal award amount or budget modification percentage, any
reallocation of funding is limited to approved budget categories. In addition, any budget modification that changes the
scope of the project requires prior written approval by the COPS Office.

30

The Paperwork Reduction Act Clearance and Privacy Act Review: Recipient agrees, if required, to submit all surveys,
interview protocols, and other information collections to the COPS Office for submission to the Office of Management
and Budget (OMB) for clearance under the Paperwork Reduction Act (PRA). Before submission to OMB, all information
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collections that request personally identifiable information must be reviewed by the COPS Office to ensure compliance
with the Privacy Act. The Privacy Act compliance review and the PRA clearance process may take several months to
complete. 44 U.S.C. §§ 3501-3520 and 5 U.S.C. § 552a.

31

Prohibition on Certain Telecommunications and Video Surveillance Services or Equipment: Recipient agrees that it, and
its subrecipients, will not use award funds to extend, renew, or enter into any contract to procure or obtain any covered
telecommunication and video surveillance services or equipment as described in 2 CFR §200.216. Covered services
and equipment include telecommunications or video surveillance services or equipment produced or provided by Huawei
Technologies Company or ZTE Corporation (or any subsidiary or affiliate of such entities); Hytera Communications
Corporation, Hangzhou Hikvision Digital Technology Company, or Dahua Technology Company (or any subsidiary or
affiliate of such entities); or an entity that the Secretary of Defense, in consultation with the Director of the National
Intelligence or the Director of the Federal Bureau of Investigation, reasonably believes to be an entity owned or
controlled by, or otherwise connected to, the government of China. The use of award funds on covered
telecommunications or video surveillance services or equipment are unallowable.

2.C.F.R. §§200.216 & 471. See also Section 889 of the John S. McCain National Defense Authorization Act of Fiscal
Year 2019, Public Law 115-232.

32

Sole Source Justification: Recipients who have been awarded funding for the procurement of an item (or group of
items) or service in excess of $250,000 and who plan to seek approval for use of a noncompetitive procurement
process must provide a written sole source justification to the COPS Office for approval prior to obligating, expending, or
drawing down award funds for that item or service. 2 C.F.R. § 200.325(b)(2).

33

Supplementing, not Supplanting: State, local, and tribal government recipients must use award funds to supplement, and
not supplant, state, local, or Bureau of Indian Affairs (BIA) funds that are already committed or otherwise would have
been committed for award purposes (hiring, training, purchases, and/or activities) during the award period. In other
words, state, local, and tribal government recipients may not use COPS Office funds to supplant (replace) state, local, or
BIA funds that would have been dedicated to the COPS Office-funded item(s) in the absence of the COPS Office award.
34 U.S.C. § 10384(a).

34

Travel Costs: Travel costs for transportation, lodging and subsistence, and related items are allowable with prior approval
from the COPS Office. Payment for allowable travel costs will be in accordance with 2 C.F.R. § 200.475.

35

Copyright: If applicable, the recipient may copyright any work that is subject to copyright and was developed, or for
which ownership was acquired, under this award in accordance with 2 C.F.R. § 200.315(b). The COPS Office reserves a
royalty-free, nonexclusive and irrevocable license to reproduce, publish, or otherwise use the work, in whole or in part
(including create derivative works), for Federal Government purposes, and to authorize others to do so. The COPS
Office also reserves the right, atits discretion, not to publish deliverables and other materials developed under this
award as a U.S. Department of Justice resource.

Products and deliverables developed with award funds and published as a U.S. Department of Justice resource will
contain the following copyright notice:

"This resource was developed under a federal award and may be subject to copyright. The U.S. Department of Justice
reserves a royalty-free, nonexclusive, and irrevocable license to reproduce, publish, or otherwise use the work for Federal
Government purposes and to authorize others to do so. This resource may be freely distributed and used for
noncommercial and educational purposes only."

36

Requirement to report actual or imminent breach of personally identifiable information (PII).

The recipient (and any subrecipient at any tier) must have written procedures in place to respond in the event of an
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actual or imminent breach (as defined in OMB M-17-12) if it (or a subrecipient)-- 1) creates, collects, uses, processes,
stores, maintains, disseminates, discloses, or disposes of personally identifiable information (PIl) (as defined in 2 C.F.R.
200.1) within the scope of a COPS Office grant-funded program or activity, or 2) uses or operates a Federal information
system (as defined in OMB Circular A-130). The recipient's breach procedures must include a requirement to report
actual or imminent breach of Pll to the recipient's COPS Office Program Manager no later than 24 hours after an
occurrence of an actual breach, or the detection of an imminent breach.

37

Domestic preferences for procurements: Recipient agrees that it, and its subrecipients, to the greatest extent
practicable, will provide a preference for the purchase, acquisition, or use of goods, products, and materials produced in,
and services offered in, the United States. 2. C.F.R. § 200.322 and Executive Order 14005, Ensuring the Future is
Made in All of America by All of America's Workers, January 25, 2021.

38

Public Release Information: The recipient agrees to submit one copy of all reports and proposed publications resulting
from this award ninety (90) days prior to public release. Any publications (written, curricula, visual, sound, or websites) or
computer programs, whether or not published at government expense, shall contain the following statement:

"This project was supported, in whole or in part, by federal award number [YYYY-XX-XXXX] awarded to [Entity] by the
U.S. Department of Justice, Office of Community Oriented Policing Services. The opinions contained herein are those of
the author(s) or contributor(s) and do not necessarily represent the official position or policies of the U.S. Department
of Justice. References to specific individuals, agencies, companies, products, or services should not be considered an
endorsement by the author(s), contributor(s), or the U.S. Department of Justice. Rather, the references are illustrations
to supplement discussion of the issues.

The Internet references cited in this publication were valid as of the date of publication. Given that URLs and websites are
in constant flux, neither the author(s) nor the COPS Office can vouch for their current validity."

I have read and understand the information presented in this section of the Federal Award Instrument.

By signing this agreement, the Contractor certifies that, in addition to agreeing to the terms and conditions provided
herein, it has read, understands, and agrees to be bound by all requirements and contract terms and conditions
contained herein.

This agreement may be signed by ink signature, copy of ink signature, copy of signature, e-signature or any other
form of signature. By signing the agreement, the company agrees that its signature will have the same legal effect
as an original ink signature.

Company Name: Halling Health Solutions, LLC

Authorizing Official Title: Owner/Registered
Dietitian

Authorizing Official Name: 5o 2 Halling

Authorizing Official Signature and Date:

)RUC"\CQ\&'.' 12-9-24
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Commission
on Dietetic
Registration

e ' /\(udcmydfNumllon
rlgg .« and Dietetics

Continuing Professional Education Certificate of Attendance
- Attendee Copy-

Alexa Halling
Participant Name:

. . EDRD Pro
Registration Number: Provider Code:

EDRD Pro
Provider Name:

Working with Adolescents and Their Families in Eating Disorder Treatment Versi
Activity Title:

Self Study Activity: 740 Web-Based

o 174190
Activity Number:

3-20-2023 20.50
Date Completed: Number of CPEUs Awarded:

. 1.3.2,10.1.2, 10.3.9, 10.5.1 2,3
*Performance Indicator(s): CPE Level:

RETAIN ORIGINAL COPY FOR YOUR RECORDS

Provider Signature

*Refer to your Professional Development Portfolio Guide ForPls

Commission
on Dietetic
Registration

e ‘ Academy of Nutrition
rlgg . and Dietetics

Continuing Professional Education Certificate of Attendance
- Licensure Copy-

o Alexa Halling
Participant Name:

. . EDRD Pro
Registration Number: Provider Code:

EDRD Pro
Provider Name:

.. . Working with Adolescents and Their Families in Eating Disorder Treatment Ver
Activity Title:

Self Study Activity: 740 Web-Based

174190
Activity Number:
3-20-2023 20.50
Date Completed: Number of CPEUs Awarded:
) 1.3.2,10.1.2, 10.3.9, 10.5.1 2,3
*Performance Indicator(s): CPE Level:

RETAIN ORIGINAL COPY FOR YOUR RECORDS

Provider Signature

*Refer to your Professional Development Portfolio Guide ForPls
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EVERETT PROCUREMENT

WASHINGTON Request for Proposal #2024-142

Procurement Professional Point of Contact:
Jenny Chang, CPPB

Procurement Specialist

(425) 257-8904

bids@everettwa.gov

Nutrition Consultations and Training

TIMELINE - The following represents the schedule for this solicitation.

Event Date

ISSUE Date..ccuiieiiiniiiiiiiniieciiiciiiircsneesrnes s sa s senssenssenssanens November 1, 2024

Deadline for Final Questions........ccccceeeiieeiiineiiiencieencrennnnes November 26, 2024

Proposal Due Date .........ccceeeeiimnnieiinnnniniieniinienmsneennnee December 10, 2024 at 11:59 p.m. Pacific Time
Anticipated AWard ......ccccoiiieiiiiiiinnii s January 2025

Anticipated Contract Start Date........ccoeeeeeirrreenccirreennccreenen. February 2025

e e 7o

E-mailed or delivered Proposals are acceptable.
Submit Proposals to:

E-mail: bids@everettwa.gov OR
If delivery to: Procurement, 2930 Wetmore Ave, Suite 9E, Everett, WA 98201, call to access the locked elevator.

Delivered proposals are accepted Monday through Friday, from 8:00 am to 3:00 p.m., excluding city-observed
holidays. If providing paper copies, clearly label the outside of the sealed envelope containing the original
proposal response plus four (4) complete identical copies with the Proposal Name, Proposal Number, and
contact information listed above. Only Proposals that arrive in the Procurement office by the deadline will be
considered.

Information & Addenda: All Information, including Addenda regarding this solicitation, can be found at:

https://www.everettwa.gov/2713/Bid-opportunities

Suppliers are responsible for checking the City of Everett website for the issuance of any addenda prior to
submitting a proposal.

Questions: All questions must be requested electronically utilizing the above link or e-mailed to the Procurement
Professional listed above.

Unauthorized contact regarding this Request for Proposal with the City of Everett employees or contractors may
result in disqualification. Any oral communications will be considered unofficial and non-binding on the City of
Everett. Proposers should rely only on written statements issued by the individual named listed above.

Page 1 of 54
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1.2

13

1.4

1.5

1.6

1.7

SECTION 1 - INSTRUCTIONS

PROPOSAL SUBMITTAL

The City must receive the supplier’s proposal in its entirety by 11:59 p.m. Pacific Time. For electronic
submissions, the official receipt time is the receiving time stamp from the City’s e-mail server as printed.

All proposals and accompanying documentation will become the property of the City of Everett and may
not be returned.

Proposal pricing must be submitted on the forms provided in this document. To receive consideration for
award, the Proposal must be completed and signed by an authorized representative of the supplier.
Submission of a proposal constitutes acceptance of the procedures, evaluation criteria, and other
instructions of this Request for Proposals (RFP).

No supplier may withdraw its Proposal after the hour set for the opening unless the award is delayed for a
period exceeding one hundred and twenty (120) days.

OFFER PERIOD

All Proposals submitted must remain open for 120 days from the receipt date. The City of Everett
reserves the right to extend this period.

REQUEST FOR DUE DATE EXTENSION

Suppliers may request an extension of the Proposal Due Date. The supplier must supply any justification
and additional information that will facilitate the City of Everett's evaluation and decision. Any approved
extension will be issued as an addendum.

WITHDRAWAL OF PROPOSALS

Suppliers may withdraw a Proposal that has been submitted at any time up to the due date and time. To
accomplish this, a written request signed by an authorized representative of the supplier must be
submitted to the procurement professional named on the Request for Proposal cover sheet.

SINGLE RESPONSE

A single response to the RFP may be deemed a failure of competition, and in the best interest of the City of
Everett, the RFP may be canceled.

MULTIPLE PROPOSALS

Suppliers interested in submitting more than one Proposal may do so long as each Proposal stands alone
and independently complies with the instructions, conditions, and specifications of this RFP.

EVALUATION AND AWARD

The City of Everett will award the Proposal to the responsive and responsible supplier(s) whose offer best
meets the needs of the City or reject any and all Proposals.

a. Responsive Supplier — A business entity or individual who has submitted a bid or proposal that
fully conforms in all material respects to the Invitation for Bids (IFB)/Request for Proposals (RFP)
and all of its requirements, including all form and substance.

Page 2 of 54
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1.9

1.10

1.11

1.12

1.13

b. Responsible Supplier — A business entity or individual who has the financial and technical capacity
to perform the requirements of the solicitation and subsequent contract.

WAIVER OF MINOR ADMINISTRATIVE IRREGULARITIES

The City of Everett reserves the right, at its sole discretion, to waive minor administrative irregularities
and informalities contained in any proposal submitted and accepted by the City. The City further reserves
the right to make awards to the responsible offer whose proposal is determined to be the most
advantageous to the City of Everett. The City of Everett reserves the right to reject any and all proposals.

EXCLUDED PARTIES

All suppliers must certify that they are not on the Comptroller General’s list of ineligible contractors nor
the list of parties excluded from Federal procurement or non-procurement programs.
https://www.sam.gov

BUSINESS LICENSE

The successful supplier will be required to possess or be able to obtain a City of Everett Business License
and pay City of Everett Business & Occupation Tax (B & O), when applicable. B & O Tax questions may be
directed to the Everett Business Tax Division at (425) 257-8610.

BID PROTEST PROCEDURES

Chapter 3.46 of the Everett Municipal Code (EMC) governs all protests. Protest Procedures are available
for review in the Everett Municipal Code 3.46, which can be found at https://everett.municipal.codes/

The City reserves the right to require strict compliance with all requirements of Chapter 3.46 EMC.

NON-ENDORSEMENT

As a result of the selection of a supplier to provide products and/or services to the City of Everett, the City
of Everett is neither endorsing nor suggesting that the supplier's product is the best or only solution. The
supplier agrees to make no reference to the City of Everett in any literature, promotional material,
brochures, sales presentation, or the like without the express written consent of the City of Everett.

PROPRIETARY MATERIAL SUBMITTED/PUBLIC DISCLOSURE

A. Property of the City of Everett

All materials submitted in response to this RFP must become the property of the City of Everett.
Selection or rejection of a proposal does not affect this. In this section, the term “proposal” is
generic and refers to proposals, statements of qualification, letters of interest, and any other
material submitted in response to this RFP.

B. Proposals are Public Records

Pursuant to Chapter 42.56 RCW and other statutes regarding public agencies, all materials
(including, for example, proposals) submitted under this RFP must be considered public records
and, except to the extent protected by state and or federal laws, will be available for inspection
and copying by the public following contract award. Records will not be released by the City of
Everett prior to contract award in order to protect the integrity of the procurement process
unless otherwise required by law.
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Public Records Exemption / Notice of RCW 39.10.470

In accordance with RCW 39.10.470, trade secrets (as defined in RCW 19.108.010) or other
proprietary information submitted by a proposer in connection with this RFP might not be subject
to public disclosure under chapter 42.56 RCW if the proposer specifically states in writing the
reasons why protection from disclosure is necessary, and identifies the data or materials to be
protected. Proposers must specifically designate and clearly label as “CONFIDENTIAL” any and all
such materials or portions thereof that they deem to contain trade secrets or other proprietary
information. Proposers should carefully consider what is truly confidential and should not mark
an entire proposal as confidential. The proposer must provide the legal basis for the exemption
to the City upon request. Proposers are advised that this exemption is subject to judicial review,
and the proposer’s designation of confidential may or may not be upheld by a Court.

Proposals Not Marked as Confidential

If a proposal or other material does not clearly identify the “CONFIDENTIAL” portions, the City will
not notify the proposer that its proposal will be made available for inspection and copying, and
the City may publicly disclose such non-clearly identified portion with no liability whatsoever to
the proposer.

Process for Disclosing Information

If a request is made for disclosure of material or any portion marked “CONFIDENTIAL,” the City
will determine whether the material should be made available under the law. If the City
determines that the material is subject to disclosure, the City will seek to notify the Proposer of
the request and allow the proposer ten (10) business days after such notification to take
appropriate legal action in Snohomish County Superior Court at the proposer’s sole expense and
liability. If the proposer does not, within such ten (10) business days, serve the Office of the City
Attorney with a copy of an order entered by the Superior Court that expressly prohibits the City
from the disclosure of the material marked “CONFIDENTIAL,” then the proposer will be deemed
to have consented to the public disclosure of the material marked “Confidential,” and the City
may publicly disclose such material without any liability whatsoever to the proposer.

Indemnification by Proposer

To the extent that the City withholds from disclosure all or any portion of the proposer’s material
marked “CONFIDENTIAL,” the proposer, by submitting a proposal in response to this RFP, agrees
to indemnify, defend, and hold harmless the City of Everett from all lawsuits, liabilities, losses,
damages, penalties, attorneys’ fees and costs the City incurs arising from or relating to such
withholding from disclosure.

Consent to Procedure

Proposers, by submission of materials marked “CONFIDENTIAL,” acknowledge and agree that the
City will have no obligation to advocate for nondisclosure in any forum and has no liability
whatsoever to any proposer for the disclosure of any material or record of any kind when that
disclosure is in accordance with applicable law or in accordance with an order applying applicable
law entered by the Snohomish County Superior Court or a Washington appellate court. By
submitting a proposal, the proposer consents to the procedure in this Section as its sole remedy
and waives and releases all claims against the City arising from the City’s actions taken in
accordance with this procedure.
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1.14

1.15

1.16

1.17

1.18

1.19

RESPONSE PROPERTY OF THE CITY OF EVERETT

All materials submitted in response to this request become the property of the City of Everett. Selection
or rejection of a response does not affect this right.

NO OBLIGATION TO BUY

The City of Everett reserves the right to refrain from contracting with any supplier. The release of this RFP
does not compel the City of Everett to purchase.

COST OF PREPARING PROPOSALS

The City of Everett is not liable for any costs incurred by suppliers in the preparation and presentation of
proposals and demonstrations submitted in response to this RFP.

CONTRACT TERMINATION

In determining any contract award, the City of Everett reserves the right to consider past performance by
the suppliers in the City of Everett contracts. If the City of Everett has previously terminated a contract
with a supplier for the supplier's default or other non-performance, the City of Everett reserves the right
to reject bids or quotes received from that supplier.

RECYCLE

The City of Everett is committed to the environment and encourages suppliers to recycle material to the
extent practicable.

COOPERATIVE PURCHASING (NOT USED)
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2.1

2.2

2.3

2.4

SECTION 2 — SCOPE OF WORK

INTENT AND NOTICE OF FUNDING

The City of Everett has received federal grant funding from the Department of Justice (DOJ) under the Law
Enforcement Mental Health and Wellness Act (LEMHWA).

The Everett Police Department (“EPD”) is seeking a qualified nutritionist to provide individualized virtual
and in-person nutrition consultations and in-person group training sessions for police department
employees. The services are intended to educate and facilitate behavior change to address medical risks
and optimize officers’ and police employees’ performance. The contract is valued at approximately
$115,000.00.

BACKGROUND

The Everett Police Department is comprised of over 190 sworn Officers and over 40 professional staff.
Typical schedules are 12-hour shifts, 10.5- and 8-hour workdays, with patrol staff starting their shifts at
either 5a.m., 6a.m., 5 p.m., or 6 p.m. This work schedule, in addition to the stressful nature of the job,
puts officers and civilian staff alike at risk for sleep disorders, post-traumatic stress disorder (PTSD),
anxiety, depression, and heart disease, among other risks.

Nutritional needs are varied across the population and may include simple meal-planning education,
support for those using food as a maladaptive coping mechanism, treatment of existing heart disease, and
tactical performance improvement. Social factors such as cooking skills, access to meal services, and the
need to cater to family members' tastes are also important.

KEY DELIVERABLES

The supplier must be able to:
e Provide outreach to officers and civilian staff to engage them in utilizing nutritional services.

e Provide on-site monthly group training presentations, as specified in 2.4, that educate and motivate
employees to improve their health behavior.

e Provide initial and follow-up individual nutrition appointments that facilitate health behavior change
toward an employee’s goals, including chronic disease treatment and prevention or performance
nutrition, etc.

e Maintain and increase employee utilization and participation in nutrition services.
e Provide monthly reports of the number of individual initial and follow-up appointments conducted.

e Provide officers and civilian staff opportunities to evaluate the provided nutritional services and
submit feedback.

e Provide summarized feedback received from officers and civilian staff to the City representative for
review.

PRESENTATIONS AND APPOINTMENTS

A. Group Presentation: The supplier must be able to present an hour-long in-person nutrition education
workshop to the Everett Police during the monthly Police Skills Refresher training for the year 2025.
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These presentations are currently scheduled for the afternoon of the following dates in 2025:
February 4, March 4, April 8, May 6, June 10, July 8, September 9, October 30, November 4, and
December 2. The City may also request additional training for staff to be scheduled at a later date.

The presentation must include, at a minimum, the following information:
e Meal prepping for shift work.

e Anatomy of healthy eating.

e Eating healthy on-the-go.

The supplier must be willing to alter their presentation or appointments based on employee
feedback.

B. Individual Appointments: The supplier will be expected to provide individual appointments to officers
and civilian staff virtually or in person during the 2025-2026 calendar year. Each individual will receive
an initial hour-long appointment and two (2) minimum thirty-minute-long follow-up appointments.
During these appointments, the supplier may discuss the following with the individual:

e Goals the individual looks to achieve.

e Medical and nutrition history and knowledge level.
e Current food intake and lifestyle choices.
e Creation of a nutritional plan.

Suppliers must be able to tailor their recommendations to the individual's lifestyle, preferences, and
needs.

SUPPLIER EXPERIENCE

Required Experience: The supplier must be certified in Washington State as a Dietitian or Nutritionist.

Preferred Experience: The ideal nutritionist would have and demonstrate experience in the following
areas.

e Presenting to groups.
e Walking clients through successful behavior change.

e  Working with shift workers at a minimum, such as nurses, first responders, police officers, or
veterans.

e  Working with clients suffering from trauma.

e Treating cardiovascular disease, hypertension, diabetes or pre-diabetes, weight management,
digestive disorders, emotional eating, and co-morbid mental health conditions such as depression,
anxiety, and PTSD.

e Accredited with Regence or Healthcare Management Administrators (HMA) insurance, or able to be
credentialed with Regence.
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2.6

2.7

CONTRACT CHANGES

The City of Everett reserves the right to make changes, additions, or deductions from these specifications
provided they conform to the general Specifications. The Supplier shall not affect any change without the
prior written approval of the City of Everett.

PAYMENT

Within thirty (30) days after delivery, acceptance of items ordered, and a properly prepared invoice, but
not more often than once per month, the City of Everett will pay the Supplier according to the rate(s)
stated on the price sheet.

No down payment or advance payment of any kind will be made. Washington State law requires proof
that the materials have been furnished, the services rendered, or the labor performed as described before
payment may be made. All invoices must list the PO number and are to be submitted to the following
address:

City of Everett — Accounts Payable
PO Box 12130

Everett, WA 98206
accountspayable @everettwa.gov
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SECTION 3 — PROPOSAL EVALUATION PROCESS

3.1 GENERAL
All proposals will be reviewed to determine compliance with the requirements specified in the RFP.
Proposals will be evaluated on how well they meet the city's needs, as described in the supplier’s
response to each requirement and the evaluation criteria identified in this RFP. It is important that the
responses be clear and complete so that the evaluators can adequately understand all aspects of the
proposal.
3.2 SELECTION PROCESS
The City will select the proposal that, in its sole discretion, is the most advantageous to the City. The City
reserves the right to make an award without further discussion of the proposal submitted; there may not
be best and final offer procedure. Therefore, the proposal should be initially submitted on the most
favorable terms that the supplier can offer. The specifications may be altered by the City of Everett based
on the supplier’s proposal, and an increase or reduction of services with the supplier may be negotiated
before contract signing, award, and execution.
3.3 CONTRACT AWARD AND EXECUTION
A contract award will be for the supplier that best meets the needs of the City of Everett.
The award of a contract to the successful supplier will be the notice of acceptance. The award of a
contract will bind the supplier to furnish the service in accordance with the information herein, responses
to questions, the supplier’s proposal, other representations made, as well as all other terms and
conditions of the contract in its final form.
3.4 EVALUATION CRITERIA
Proposals will be evaluated based on the following weighted criteria and how well they meet the needs
and requirements as described in the RFP.
Minimum Qualifications: The City of Everett will first examine proposals to eliminate those that do not
meet the following minimum qualifications.
1| Eligibility Pass/Fail | Certification in Washington State as a Dietitian or Nutritionist
# | Criteria Points Description
1 | Qualifications and Relevant 100 Evaluate responses to Questionnaire 4.03.
Experience
2 | Technical Capability, Approach, 100 Evaluate responses to Questionnaire 4.03.
and Capacity
3 | Communication, Customer 65 Evaluate responses to Questionnaire 4.03.
Services, and Training
4 | Risk, Performance, and Quality 35 Evaluate responses to Questionnaire 4.03.
Assurance
5 | Price Proposal 100 Evaluate Suppliers’ price proposals to determine if the cost is
fair and reasonable. Proposed prices:
e are realistic for the work to be performed and
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e demonstrate that the Supplier understands the Scope of
Work.

Total

400

3.5

INTERVIEWS

The City of Everett may request interviews with the highest-ranked Supplier(s). If held, the interviews will
take place on December 19, 2024, from 8:30 A.M. to 3:00 P.M. Interviews will be scheduled in the
afternoon of December 16, 2024.

The purpose of the interview will be further to review the finalist(s) in specific areas to determine which
proposal provides the best fit and value to the City of Everett. The finalist(s) must have key employees
available for these interviews. The City of Everett will notify the finalist(s) as to the time, date, and
location for an interview or conference call.
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4.1

4.2

SECTION 4 — PROPOSAL SUBMITTAL REQUIREMENTS

SUBMITTAL REQUIREMENTS

Suppliers must provide a proposal that must demonstrate an understanding of the project requirements
as stated throughout this Request for Proposal.

Proposals in response to this RFP must be submitted in the order specified below. Proposal responses
must include:

1. Supplier Commitment and Information (included)
2. Price Sheet (included)
3. Copy of license or certification as a Dietitian or Nutritionist in Washington State

4. Narrative responses to the questions asked. Suppliers should re-type the heading, question
identifier, and question. Then, answer the questions and provide in the same order requested below.
Suppliers may emphasize in their narrative any areas of their proposal that they believe exceed our
requirements.

5. Certificate of Non-Debarment/Suspension (included)
6. Certification Regarding Lobbying by Contractor (included)
7. Disclosure of Lobbying Activities (included)

8. Department of Justice (DOJ) Award Conditions (included)

SUGGESTED RESPONSE FORMAT

e Standard 8 1/2" x 11" paper.
e Single or double-sided, numbered pages.
e Typed with a minimum of 12-point font.

e Form 4.03 — re-type the question before responding.
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FORM 4.01 SUPPLIER COMMITMENT AND INFORMATION

REQUEST FOR PROPOSAL #2024-142 NUTRITION CONSULTATIONS AND TRAINING

Company Name:

Company Address:
City: State: ZIP:
Tax ID #: UBI #:

Legal status of supplier organization, i.e., corporation, partnership, sole proprietorship.

Diversity Certification (if applicable): O Disadvantaged Business Enterprise (DBE) [1 Minority Business Enterprise (MBE) 1 Women
Business Enterprise (WBE) [J Minority Women Business Enterprise (MWBE) Certification number:

Website: City of Everett Business License #
Supplier Contact Name (if different from Authorizing Official): Supplier Contact Title:
Supplier Contact Email: Supplier Contact Direct Phone:

Supplier Contact Address (if different from above):

City: State: ZIP:

By responding to this solicitation, the Supplier understands and agrees to be bound by all requirements and contract
terms and conditions contained in this solicitation. By signing this form, the Supplier acknowledges receipt and
understanding of any and all addenda issued for this solicitation. This form, signed by an individual authorized to legally
commit the Supplier, must be submitted as the cover page.

The Supplier also certifies that:

e | am authorized to commit my firm to this Proposal, and the information herein is valid for 120 days from this date.

e  That all information presented herein is accurate and complete and that the scope of work can be performed as presented in
this proposal upon the City’s request.

e That | have had an opportunity to ask questions regarding this Proposal and that those questions have been answered.

e  That this Proposal response is made without prior understanding, agreement, or connection with any corporation, firm, or
person submitting an offer for this Proposal and is in all respects fair and without collusion or fraud.

This form may be signed by ink signature, copy of ink signature, copy of signature, e-signature or any other form of
signature. By submitting this bid, the bidder agrees that its signature will have the same legal effect as an original ink
signature.

Authorizing Official Name: Authorizing Official Title:

Authorizing Official Email: Authorizing Official Phone:

Authorizing Official Signature and Date:
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FORM 4.02 PRICE SHEET

REQUEST FOR PROPOSAL #2024-142 NUTRITION CONSULTATIONS AND TRAINING

Supplier Name:

The supplier must provide a firm, fixed, not-to-exceed, subtotal for each deliverable that includes all
services listed in Section 2. The proposer must consider all costs, such as labor, overhead,
administration, travel, etc., associated with providing the services listed in this RFP.

Clearly identify any services mentioned in your response that are not included in your proposed fee such as
services that would be an additional expense.

Requested Services and Pricing

Firm Fixed, Not To Exceed, Amount to provide both deliverables below. S
Task Breakdown Prlce.per Estlm_ated Cost
Session Sessions
Deliverable: Group training presentations S 12 S
Deliverable: Individual 1-hour appointments,
. S 240 S
approximately 240 employees
Deliverable: Individual minimum 30-minute follow-up
. . : $ 480 $
appointments. Billed per appointment.
Additional Services
Task Breakdown Price per hour
$
S
S
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FORM 4.03 QUESTIONNAIRE

Suppliers must complete this “Questionnaire” providing the information in the same order requested

below. Suppliers may emphasize in their narrative any areas of their proposal that they believe exceed

our requirements.

1. Qualifications and Relevant Experience

2.

A.

Briefly describe your company. Include how long the company has been in business.

If awarded this contract, who are you proposing will be the primary nutritionist(s) for the Police
Skills Refresher training and individual appointments? Include their education, years in the
industry, years with the company, years of public speaking, details of their experience, etc.

Describe your experience working with shift workers, such as nurses, first responders, police
officers, or veterans.

Describe your nutritionist(s)'s proficiency with walking clients through successful behavioral
change, such as providing training certifications, testimonials, or other demonstrations of your
training and experience.

Describe your philosophy of practice and what characteristics most distinguish your company
from your competitors.

Technical Capability, Approach, and Capacity

A.

How will you manage the one-on-one appointment workflow? Describe how employees will
schedule appointments with you, what appointment reminders are, the flow of appointments,
and how you will collect employee feedback.

What is your company’s availability for this project? Will the proposed primary nutritionist(s) be
available at the times specified in Section 2.3? Explain how you will ensure a nutritionist will be

available for individual sessions.

Provide a sample of a nutritional training presentation that was presented in a group setting.
Samples can be delivered via video recording (preferred), copy of slides and handouts, or
presentation outline.

Describe the information you would include in the training presentation.

Describe how you would conduct individual appointments with officers and civilian staff. What
topics are you prepared to discuss other than those listed in Section 2.4?

How does your approach meet or exceed our needs as described in the scope of work?

Describe how you plan to reach out to officers and civilian staff to engage them in utilizing
nutritional services.

Describe your approach to recommending or advising on the use of nutritional supplements. Does
your company sell supplements directly to clients? If so, what is your company’s markup
percentage off these supplement sales?

Describe any additional services that your company offers, including training.
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3. Communication, Customer Services, and Training

A.

m

Provide where your office is located and the service hours in Pacific Time.

Describe how your project manager will keep the City of Everett timely informed of any issues
related to delivering the services described in this RFP.

What is your company’s policy for returning calls and e-mails?

What technological applications do you use for virtual appointment scheduling and records
management?

Describe your approach to achieving customer satisfaction.

Describe the ongoing training of your staff to ensure daily working knowledge applicable to this
contract.

4. Risk, Performance, and Quality Assurance

A.

Submit no more than five (5) relevant references within the past five years that demonstrate
successful performance similar in size and scope as possible as described in this RFP. Include the
following for each reference:

a. Company or individual name and full address.

b. Point of contact name, title, e-mail address, and phone number.
c. Contract or Service title, number, start, and completion dates.
d. Service description and service details.

Do you perform customer satisfaction assessments/surveys? If so, how are you rated and or what
feedback have you collected from previous customers?

What is the average length of your patient engagements?

Have you defaulted on any contracts within the past three years or failed to meet contract terms?
If so, describe.
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FORM 4.04 CERTIFICATE OF NON-DEBARMENT/SUSPENSION
REQUEST FOR PROPOSAL #2024-142 NUTRITION CONSULTATIONS AND TRAINING

CERTIFICATION REGARDING DEBARMENT, SUSPENSION AND OTHER
INELIGIBILITY AND VOLUNTARY EXCLUSION
LOWER TIER COVERED TRANSACTIONS

THIS FORM MUST BE COMPLETED BY THE PRIME SUPPLIER AND ANY SUB-TIER SUPPLIERS THAT WILL BE
AFFILIATED WITH THE WORK IN THIS PROPOSAL. RETURN ALL COMPLETED FORMS WITH ORIGINAL PROPOSAL
PACKAGE.

The Lower Tier Participant (Applicant for a third-party subcontract or subgrant under a federal funded project),

hereinafter referred to as Supplier, certifies, by submission of this
document, that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared
ineligible or voluntarily excluded from participation in this transaction by any federal department or agency.

Where the Supplier is unable to certify to any of the statements in this certification, such Supplier must attach an
explanation to this submittal.

The Supplier, , certifies or affirms the truthfulness and accuracy of the
contents of the statements submitted on or with this certification and understands that the provisions of 31
U.S.C. Section 3801 et seq. are applicable thereto.

Signature of Authorized Official

Title of Authorized Official Date

Page 16 of 54



FORM 4.05 CERTIFICATION REGARDING LOBBYING BY CONTRACTOR (150K & ABOVE)

Pursuant to 40 CFR Part 20 (which is by this reference incorporated herein), the undersigned certifies, to the best
of his or her knowledge and belief, that:

A. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of an agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal
loan, the entering into of any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

B. If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal
contract, grant, loan, or cooperative agreement, the undersigned must complete and submit Standard
Form-LLL Disclosure Form to Report Lobbying, in accordance with its instructions.

C. The undersigned must require that the language of this certification be included in the award documents
for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and
cooperative agreements) and that all subrecipients must certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was
made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction
imposed by section 1352, title 31, U.S. Code. Any person who fails to file the required certification must be
subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

The Contractor, , certifies or affirms the truthfulness and accuracy of each statement of its
certification and disclosure, if any. In addition, the Contractor understands and agrees that the provisions of 31
U.S.C. A 3801, et seq., apply to this certification and disclosure, if any.

Signature of Contractor

Print Name

Title

Date

Address

City, State, ZIP

NOTE: The penalty for making false statements in
offers is prescribed in 18 U.S.C. 1001.
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FORM 4.06 DISCLOSURE OF LOBBYING ACTIVITIES

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 0348-0046
1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:
a.contract a. bid/offer/application a. initial filing
b.grant b. initial award b. material change
C. cooperative agreement ¢. post-award
d.loan For Material Change Only: year quarter
e.loan guarantee
f loan insurance Date of last report:

4. Name and Address of Reporting Entity:
Prime Subawardee

Tier if known:

Congressional District, if known: 4¢

5. If Reporting Entity in No. 4 is a Subawardee, Enter Name
and Address of Prime:

Congressional District, if known:

6. Federal Department/Agency:

7. Federal Program Name/Description:

CFDA Number, if applicable:

8. Federal Action Number, if known:

9. Award Amount, if known:

$

10. a. Name and Address of Lobbying Registrant
(if individual, last name, first name, Ml):

b. Individuals Performing Services
(including address if different from No. 10A)
(last name, first name, Ml):

Information requested through this form is authorized by title 31 U.S.C.
section 1352. This disclosure of lobbying activities is a material
representation of fact upon which reliance was placed by the tier above
when this transaction was made or entered into. This disclosure is
required pursuant to 31 U.S.C. 1352. This information will be available for
public inspection. Any person who fails to file the required disclosure
must be subject to a civil penalty of not less than $10,000 and not more
than $100,000 for each such failure.

Signature:

Print Name:

Title:

Telephone No.: Date:

Federal Use Only:

Authorized for Local
Reproduction

(See next page for instructions.)
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING
ACTIVITIES

This disclosure form must be completed by the reporting entity, whether subawardee or prime Federal recipient,
at the initiation or receipt of a covered Federal action, or a material change to a previousfiling, pursuant to title
31 U.S.C. section 1352. The filing of a form is required for each payment or agreementto make paymentto any
lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connectionwitha
coveredFederal action. Complete allitems that apply for both the initial filing and material change report. Refer
to the implementing guidance published by the Office of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence
the outcome of a covered Federal action.

2. Identify the status of the covered Federal action.

3. Ildentify the appropriate classification of this report. If this is a follow-up report caused by a material
change to the information previously reported, enter the year and quarterin which the change occurred.
Enter the date of the last previously submitted report by this reporting entity for this covered Federal
action.

4. Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional District, if
known. Check the appropriate classification of the reporting entity that designatesif it is, or expectsto be, a
prime or subaward recipient. Identify the tier of the subawardee, e.g., the first subawardee of the prime is
the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under
grants.

5. If the organizationfiling the report in item 4 checks "Subawardee," then enter the full name, address,

city, State, and zip code of the prime Federal recipient. Include Congressional District, if known.

6. Enterthe name of the Federal agency making the award or loan commitment. Include at least one
organizational level below agency name, if known. For example, Department of Transportation, United

States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the
full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and

loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1
(e.g., Request for Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement number;
the contract, grant, or loan award number; the application/proposal control number assigned by the
Federal agency). Include prefixes, e.g., "RFP-DE-90-001."

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency,

enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.

10. (a) Enterthe full name, address, city, state and zip code of the lobbying registrant under the Lobbying
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Disclosure Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered
Federal action.

(b) Enter the full names of the individual(s) performing services, and include full address if different from
10 (a). Enter Last Name, First Name, and Middle Initial (Ml).

11. The certifying official must sign and date the form, print his/her name, title, and telephone number.

According to the PaperworkReduction Act, as amended,no persons are required to respond to a collection of information unless it displays a valid OMB Control Number. The|
valid OMB control number for this information collection is OMB No. 0348-0046. Public reporting burden for this collection of information is estimated to average 10|
minutes per response, including time for reviewinginstructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing
the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this|
burden, to the Office of Managementand Budget, Paperwork Reduction Project (0348-0046), Washington, DC 20503.
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SECTION 5 — ACRONYMS & DEFINITIONS

Bidder: see “Supplier”.
CFR: Code of Federal Regulations.
City: refers to the City of Everett (“COE”), located in Washington State.

Contractor: see “Supplier”.
Contract Administrator: see “Procurement Professional”.
Cost Analysis: comparison of offered price to the offeror’s own costs and evaluation of the difference (profit).

Desired Features: features that a requested commaodity or solution does not have to possess to be considered
responsive. However, inclusion of such features are considered value added qualities that may lead to a higher
level of success and evaluation score for the proposal response. These are in addition to the salient characteristics
included in the solicitation.

L&I: the Washington State Department of Labor and Industries.
Lower Tier Participant: see “Supplier”.

Mandatory Features: a condition set out in the scope of work or specifications that must be met without
alteration. Not meeting a mandatory requirement may be grounds for disqualification of a bid or proposal.

Must: see “Shall”.

Offeror: see “Supplier”.

Price Analysis: comparison of proposed price to comparable pricing data.
Prime Contractor: see “Supplier”.

Procurement Professional: the individual in Procurement assigned by the City of Everett who is responsible for
resolving contractual issues and supporting the Project Manager during Contract performance. This includes the
issuance of a written document to amend, modify, or deviate from the Contract terms, conditions, requirements,
specifications, details, or delivery schedule.

Project Manager: the individual assigned by the requesting department that is responsible for managing,
inspecting, and monitoring all Contractor work performed to ensure compliance with the contract requirements.
The Project Manager is the Contractor’s primary point of contact and acts as the agency’s representative in charge
of work at the site.

Proposer: see “Supplier”.
RCW: Revised Code of Washington.
Recipient: see “City”.

Shall or Must: the terms “shall” or “must” are used whenever a specification expresses a requirement by either
the City or the Supplier.

Subcontractor: the individual, association, partnership, firm, company, corporation, or joint venture entering into
an agreement with the Supplier to perform any portion of the work covered by this contract.
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Submittals: information which is submitted to the City of Everett by the Supplier.

Supplier: the individual, association, partnership, firm, company, corporation, or a combination thereof, including
joint ventures, submitting a response to perform the work.

UCC: Uniform Commercial Code.
WAC: Washington Administrative Code.

WISHA: Washington Industrial Safety and Health Act of 1973.
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DEPARTMENT OF JUSTICE (DOJ) AWARD CONDITIONS

The following award conditions are requirements for compliance with
the FY24 Law Enforcement Mental Health and Wellness Act (LEMHWA)
Implementation Projects through the Department of Justice. Any
applicable flow-through award conditions must apply to this
solicitation.
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Award Conditions

This award is offered subject to the conditions or limitations set forth in the Award Information, Project
Information, Financial Information, and Award Conditions.

1

Restrictions on Internal Confidentiality Agreements: No recipient or subrecipient under this award, or entity that receives a
contract or subcontract with any funds under this award, may require any employee or contractor to sign an internal
confidentiality agreement or statement that prohibits or otherwise restricts the lawful reporting of waste, fraud, or abuse to
an investigative or law enforcement representative of a federal department or agency authorized to receive such
information. Further Consolidated Appropriations Act, 2024, Public Law 118-47, Division B, Title VII, Section 742.

2

Federal Civil Rights: The recipient and any subrecipient must comply with applicable federal civil rights and
nondiscrimination statutes and regulations including: Section 601 of the Civil Rights Act of 1964 (42 U.S.C. § 2000d), as
implemented in Subparts C and D of 28 C.F.R. Part 42; section 504 of the Rehabilitation Act of 1973 (29 U.S.C. § 794),
as implemented in Subpart G of 28 C.F.R. Part 42; section 901 of the Education Amendments of 1972 (20 U.S.C.

§ 1681), as implemented in Subpart D of 28 C.F.R. Parts 42 and 54; section 303 of the Age Discrimination Act of 1975 (42
U.S.C. § 6102), as implemented in Subpart | of 28 C.F.R. Part 42; and section 809(c) of Title | of the Omnibus Crime
Control and Safe Streets Act of 1968 (34 U.S.C. § 10228(c)), as implemented in Subpart D of 28 C.F.R. Part 42. In addition
to applicable federal statutes and regulations that pertain to civil rights and nondiscrimination, the recipient and any
subrecipient must comply with the requirements in 28 C.F.R. Parts 22 (Confidentiality of Identifiable Research and
Statistical Information); 28 C.F.R. Part 23 (Criminal Intelligence Systems Operating Policies); 28 C.F.R. Part 38
(Partnerships with Faith-Based and Other Neighborhood Organizations); and 28 C.F.R. Part 46 (Protection of Human
Subjects). For an overview of the civil rights laws and nondiscrimination requirements in connection with your award,
please see https://www.ojp.gov/program/civil-rights/overview.

3

Award Monitoring Activities: Federal law requires that recipients receiving federal funding from the COPS Office must be
monitored to ensure compliance with their award conditions and other applicable statutes and regulations. The COPS
Office is also interested in tracking the progress of our programs and the advancement of community policing. Both
aspects of award implementation-compliance and programmatic benefits-are part of the monitoring process coordinated
by the U.S. Department of Justice. Award monitoring activities conducted by the COPS Office include site visits,
enhanced office-based grant reviews, alleged noncompliance reviews, financial and programmatic reporting, and audit
resolution. As a COPS Office award recipient, you agree to cooperate with and respond to any requests for information
pertaining to your award. This includes all financial records, such as general accounting ledgers and all supporting
documents. All information pertinent to the implementation of the award is subject to agency review throughout the life of
the award, during the close-out process and for three-years after the submission of the final expenditure report. 2 C.F.R.
§§ 200.334 and 200.337, and, as applicable, 34 U.S.C. § 10385(a).

4

Authorized Representative Responsibility: The recipient understands that, in accepting this award, the Authorized
Representatives declare and certify, among other things, that they possess the requisite legal authority to accept the
award on behalf of the recipient entity and, in so doing, accept (or adopt) all material requirements throughout the period
of performance under this award. The recipient further understands, and agrees, that it will not assign anyone to the role
of Authorized Representative during the period of performance under the award without first ensuring that the individual
has the requisite legal authority.

5

Contract Provision: All contracts made by the award recipients under the federal award must contain the provisions
required under 2 C.F.R. Part 200, Appendix Il to Part 200-Contract Provisions for Non-Federal Entity Contracts Under
Federal Awards. Please see appendices in the Award Owner's Manual for a full text of the contract provisions.

6

Award Owner's Manual: The recipient agrees to comply with the terms and conditions in the applicable award year
COPS Office Program Award Owner's Manual; DOJ Grants Financial Guide; COPS Office statute (34 U.S.C. § 10381, et
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seq.) as applicable; Students, Teachers, and Officers Preventing (STOP) School Violence Act of 2018 (34 U.S.C. §
10551, et seq.) as applicable; the requirements of 2 C.F.R. Part 200 (Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards), including subsequent changes, as adopted by the U.S.
Department of Justice in 2 C.F.R. § 2800.101; 48 C.F.R. Part 31 (FAR Part 31) as applicable (Contract Cost Principles
and Procedures); the Cooperative Agreement as applicable; representations made in the application; and all other
applicable program requirements, laws, orders, regulations, or circulars.

Failure to comply with one or more award requirements may result in remedial action including, but not limited to,
withholding award funds, disallowing costs, suspending, or terminating the award, or other legal action as appropriate.

Should any provision of an award condition be deemed invalid or unenforceable by its terms, that provision will be applied
to give it the maximum effect permitted by law. Should the provision be deemed invalid or unenforceable in its entirety,
such provision will be severed from this award.

7

Duplicative Funding: The recipient understands and agrees to notify the COPS Office if it receives, from any other source,
funding for the same item or service also funded under this award.

8

Prohibited conduct by recipients and subrecipients related to trafficking in persons (including reporting requirements and
COPS Office authority to terminate award): The recipient and subrecipient agree to comply with the following
requirements of 2 C.F.R. Part 175, Appendix A to Part 175 -Award Term:
I. Trafficking in Persons
(a) Provisions applicable to a recipient that is a private entity. (1) Under this award, the
recipient, its employees, subrecipients under this award, and subrecipient's employees must not engage in:
(i) Severe forms of trafficking in persons;
(ii) The procurement of a commercial sex act during the period of time that this award
or any subaward is in effect;
(iii) The use of forced labor in the performance of this award or any subaward; or
(iv) Acts that directly support or advance trafficking in persons, including the following acts:
(A) Destroying, concealing, removing, confiscating, or otherwise denying an employee access to that employee's
identity or immigration documents;
(B) Failing to provide return transportation or pay for return transportation costs to an employee from a country outside
the United States to the country from which the employee was recruited upon the end of employment if requested by
the employee, unless:
(1) Exempted from the requirement to provide or pay for such return transportation by the Federal department or
agency providing or entering into the grant or cooperative agreement; or
(2) The employee is a victim of human trafficking seeking victim services or legal redress in the country of employment
or a witness in a human trafficking enforcement action;
(C) Soliciting a person for the purpose of employment, or offering employment, by means of materially false or
fraudulent pretenses, representations, or promises regarding that employment;
(D) Charging recruited employees a placement or recruitment fee; or
(E) Providing or arranging housing that fails to meet the host country's housing and safety standards.
(2) The Federal agency may unilaterally terminate this award or take any remedial
actions authorized by 22 U.S.C. 7104b(c), without penalty, if any private entity under this award:
(i) Is determined to have violated a prohibition in paragraph (a)(1) of this appendix; or
(i) Has an employee that is determined to have violated a prohibition in paragraph
(a)(1) of this this appendix through conduct that is either:
(A) Associated with the performance under this award; or
(B) Imputed to the recipient or the subrecipient using the standards and due process for imputing the conduct of an
individual to an organization that are provided in 2 CFR part 180, "OMB
Guidelines to Agencies on Government-wide Debarment and Suspension (Nonprocurement)," as implemented by DOJ at
2 C.F.R. Part 2867.
(b) Provision applicable to a recipient other than a private entity. (1) The Federal agency
may unilaterally terminate this award or take any remedial actions authorized by 22 U.S.C.
7104b(c), without penalty, if a subrecipient that is a private entity under this award:
(i) Is determined to have violated a prohibition in paragraph (a)(1) of this
appendix; or
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(i) Has an employee that is determined to have violated a prohibition in paragraph
(a)(1) of this appendix through conduct that is either:
(A) Associated with the performance under this award; or
(B) Imputed to the subrecipient using the standards and due process for imputing the
conduct of an individual to an organization that are provided in 2 CFR part 180, "OMB
Guidelines to Agencies on Government-wide Debarment and Suspension
(Nonprocurement)," as implemented by 2 C.F.R. Part 2867.
(c) Provisions applicable to any recipient.
(1) The recipient must inform the Federal agency and the Inspector General of the Federal agency immediately of any
information you receive from any source alleging a violation of a prohibition in paragraph (a)(1) of this appendix.
(2) The Federal agency's right to unilaterally terminate this award as described in paragraphs (a)(2) or (b)(1) of this
appendix:
(i) Implements the requirements of 22 U.S.C. 78, and
(ii) Is in addition to all other remedies for noncompliance that are available to the Federal agency under this award.
(3) The recipient must include the requirements of paragraph (a)(1) of this award term in any subaward it makes to a
private entity.
(4) If applicable, the recipient must also comply with the compliance plan and certification requirements in 2 CFR
175.105(b).
(d) Definitions. For purposes of this award term:

Employee means either:
(1) An individual employed by the recipient or a subrecipient who is engaged in the performance of the project or
program under this award; or

(2) Another person engaged in the performance of the project or program under this award and not compensated by
the recipient including, but not limited to, a volunteer or individual whose services are contributed by a third party as an
in-kind contribution toward cost sharing
requirements.
Private Entity means any entity, including for-profit organizations, nonprofit organizations, institutions of higher
education, and hospitals. The term does not include foreign public entities, Indian Tribes, local governments, or states as
defined in 2 CFR 200.1.
The terms "severe forms of trafficking in persons," "commercial sex act," "sex trafficking," "Abuse or threatened abuse of
law or legal process," "coercion," "debt bondage," and "involuntary servitude" have the meanings given at section 103 of
the TVPA, as amended (22 U.S.C. 7102).

9

Termination: Recipient understands and agrees that the COPS Office may terminate funding, in whole or in part, for the
following reasons:
(1) When the recipient fails to comply with the terms and conditions of a Federal award.
(2) When the recipient agrees to the termination and termination conditions.
(3) When the recipient provides the COPS Office written notification requesting termination including the reasons,
effective date, and the portion of the award to be terminated. The COPS Office may terminate the entire award if the
remaining portion will not accomplish the purposes of the award.
(4) Pursuant to any other award terms and conditions, including, when an award no longer effectuates the program
goals or agency priorities to the extent such termination is authorized by law.
2. C.F.R. § 200.340.

10

Recipient Integrity and Performance Matters: For awards over $500,000, the recipient agrees to comply with the

following requirements of 2 C.F.R. Part 200, Appendix XII to Part 200 -Award Term and Condition for Recipient Integrity

and Performance Matters:

I. Reporting of Matters Related to Recipient Integrity and Performance
(a) General Reporting Requirement.
(1) If the total value of your active grants, cooperative agreements, and procurement contracts from all Federal
agencies exceeds $10,000,000 for any period of time during the period of performance of this Federal award, then you
as the recipient must ensure the information available in the responsibility/qualification records through the System for
Award Management (SAM.gov), about civil, criminal, or administrative proceedings described in paragraph (b) of this
award term is current and complete. This is a statutory requirement under section 872 of Public Law 110-417, as
amended (41 U.S.C. 2313). As required by section 3010 of Public Law 111-212, all information posted in
responsibility/qualification records in SAM.gov on or after April 15, 2011 (except past performance reviews required for
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Federal procurement contracts) will be publicly available.

(b) Proceedings About Which You Must Report.

(1) You must submit the required information about each proceeding that-

(i) Is in connection with the award or performance of a grant, cooperative agreement, or procurement contract from the
Federal Government;

(i) Reached its final disposition during the most recent five-year period; and

(iii) Is one of the following-

(A) A criminal proceeding that resulted in a conviction;

(B) A civil proceeding that resulted in a finding of fault and liability and payment of a monetary fine, penalty,
reimbursement, restitution, or damages of $5,000 or more;

(C) An administrative proceeding that resulted in a finding of fault and liability and your payment of either a monetary
fine or penalty of $5,000 or more or reimbursement, restitution, or damages in excess of $100,000; or

(D) Any other criminal, civil, or administrative proceeding if-

(1) It could have led to an outcome described in paragraph (b)(1)(iii)(A) through (C);

(2) It had a different disposition arrived at by consent or compromise with an acknowledgment of fault on your part; and
(3) The requirement in this award term to disclose information about the proceeding does not conflict with applicable
laws and regulations.

(c) Reporting Procedures. Enter the required information in SAM.gov for each proceeding described in paragraph (b) of
this award term. You do not need to submit the information a second time under grants and cooperative agreements
that you received if you already provided the information in SAM.gov because you were required to do so under
Federal procurement contracts that you were awarded.

(d) Reporting Frequency. During any period of time when you are subject to the requirement in paragraph (a) of this

award term, you must report proceedings information in SAM.gov for the most recent five-year period, either to report
new information about a proceeding that you have not reported previously or affirm that there is no new information to
report. If you have Federal contract, grant, and cooperative agreement awards with a cumulative total value greater than
$10,000,000, you must disclose semiannually any information about the criminal, civil, and administrative proceedings.
(e) Definitions. For purposes of this award term-
Administrative proceeding means a nonjudicial process that is adjudicatory in nature to make a determination of fault or
liability (for example, Securities and Exchange Commission Administrative proceedings, Civilian Board of Contract
Appeals proceedings, and Armed Services Board of Contract Appeals proceedings). This includes proceedings at the
Federal and State level but only in connection with the performance of a Federal contract or grant. It does not include
audits, site visits, corrective plans, or inspection of deliverables.
Conviction means a judgment or conviction of a criminal offense by any court of competent jurisdiction, whether entered
upon a verdict or a plea, and includes a conviction entered upon a plea of nolo contendere. Total value of currently
active grants, cooperative agreements, and procurement contracts includes the value of the Federal share already
received plus any anticipated Federal share under those awards (such as continuation funding).

11

Reporting Subawards and Executive Compensation: The recipient agrees to comply with the following requirements of 2
C.F.R. Part 170, Appendix A to Part 170 -Award Term:
I. Reporting Subawards and Executive Compensation
(a) Reporting of first-tier subawards-(1) Applicability. Unless the recipient is exempt as provided in paragraph (d) of
this award term, the recipient must report each subaward that equals or exceeds $30,000 in Federal funds for a
subaward to an entity or Federal agency. The recipient must also report a subaward if a modification increases the
Federal funding to an amount that equals or exceeds $30,000. All reported subawards should reflect the total amount
of the
subaward.
(2) Reporting Requirements. (i) The entity or Federal agency must report each subaward
described in paragraph (a)(1) of this award term to the Federal Funding Accountability and
Transparency Act Subaward Reporting System (FSRS) at http://www.fsrs.gov.
(ii) For subaward information, report no later than the end of the month following the month in which the subaward was
issued. (For example, if the subaward was made on November 7, 2025, the subaward must be reported by no later than
December 31, 2025).
(b) Reporting total compensation of recipient executives for entities-(1) Applicability. The recipient must report the
total compensation for each of the recipient's five most highly compensated executives for the preceding completed
fiscal year if:
(i) The total Federal funding authorized to date under this Federal award equals or
exceeds $30,000;
(i) in the preceding fiscal year, the recipient received:
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(A) 80 percent or more of the recipient's annual gross revenues from Federal procurement contracts (and
subcontracts) and Federal awards (and subawards) subject to the Transparency Act; and
(B) $25,000,000 or more in annual gross revenues from Federal procurement contracts (and subcontracts) and
Federal awards (and subawards) subject to the Transparency Act; and,
(iii) The public does not have access to information about the compensation of the executives through periodic reports
filed under section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 780(d)) or section 6104 of
the Internal Revenue Code of 1986 after receiving this subaward. (To determine if the public has access to the
compensation information, see the U.S. Security and Exchange Commission total compensation filings at http://
www.sec.gov/answers/execomp.htm.)

(2) Reporting Requirements. The recipient must report executive total compensation described in paragraph (b)(1) of this

appendix:
(i) As part of the recipient's registration profile at https://www.sam.gov.
(ii) No later than the month following the month in which this Federal award is made, and annually after that. (For
example, if this Federal award was made on November 7,

2025, the executive total compensation must be reported by no later than December 31,

2025.)
(c) Reporting of total compensation of subrecipient executives-(1) Applicability. Unless a first-tier subrecipient is
exempt as provided in paragraph (d) of this appendix, the recipient must report the executive total compensation of
each of the subrecipient's five most highly compensated executives for the subrecipient's preceding completed fiscal
year, if:
(i) The total Federal funding authorized to date under the subaward equals or exceeds

$30,000;
(ii) In the subrecipient's preceding fiscal year, the subrecipient received:
(A) 80 percent or more of its annual gross revenues from Federal procurement contracts
(and subcontracts) and Federal awards (and subawards) subject to the Transparency Act; and,
(B) $25,000,000 or more in annual gross revenues from Federal procurement contracts (and subcontracts), and
Federal awards (and subawards) subject to the Transparency Act; and
(iii) The public does not have access to information about the compensation of the executives through periodic reports
filed under section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 780(d)) or section 6104 of
the Internal Revenue Code of 1986 after receiving this subaward. (To determine if the public has access to the
compensation information, see
the U.S. Security and Exchange Commission total compensation filings at http://www.sec.gov/answers/execomp.htm.)
(2) Reporting Requirements. Subrecipients must report to the recipient their executive total compensation described in
paragraph
(c)(1) of this appendix. The recipient is required to submit this information to the
Federal Funding Accountability and Transparency Act Subaward Reporting System (FSRS) at http://www.fsrs.gov no
later than the end of the month following the month in which the subaward was made. (For example, if the subaward was
made on November 7, 2025, the subaward must be reported by no later than December 31, 2025).
(d) Exemptions. (1) A recipient with gross income under $300,000 in the previous tax year is exempt from the
requirements to report:
(i) Subawards, and
(i) The total compensation of the five most highly compensated executives of any subrecipient.
(e) Definitions. For purposes of this award term:
Entity includes:
(1) Whether for profit or nonprofit:
(i) A corporation;
(ii) An association;
(iii) A partnership;
(iv) A limited liability company;
(v) A limited liability partnership;
(vi) A sole proprietorship;
(vii) Any other legal business entity;
(viii) Another grantee or contractor that is not excluded by subparagraph (2); and
(ix) Any State or locality;
(2) Does not include:
(i) An individual recipient of Federal financial assistance; or
(ii) A Federal employee.
Executive means an officer, managing partner, or any other employee holding a management position. Subaward
has the meaning given in 2 CFR200.1.
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Subrecipient has the meaning given in 2CFR 200.1.
Total Compensation means the cash and noncash dollar value an executive earns during an entity's preceding fiscal
year. This includes all items of compensation as prescribed in 17 CFR 229.402(c)(2).

12

Assurances and Certifications: The recipient acknowledges its agreement to comply with the Assurances and Certifications
forms that were signed as part of its application.

13

Conflict of Interest: Recipients and subrecipients must disclose in writing to the COPS Office or pass-through entity, as
applicable, any potential conflict of interest affecting the awarded federal funding in 2 C.F.R. § 200.112.

14

Debarment and Suspension: The recipient agrees not to award federal funds under this program to any party which is
debarred or suspended from participation in federal assistance programs. 2 C.F.R. Part 180 (Government-wide
Nonprocurement Debarment and Suspension) and 2 C.F.R. Part 2867 (DOJ Nonprocurement Debarment and
Suspension).

15

Equal Employment Opportunity Plan (EEOP): All recipients of funding from the COPS Office must comply with the federal
regulations pertaining to the development and implementation of an Equal Employment Opportunity Plan. 28
C.F.R. Part 42 subpart E.

16

Employment Eligibility: The recipient agrees to complete and keep on file, as appropriate, the Department of Homeland
Security, U.S. Citizenship and Immigration Services (USCIS) Employment Eligibility Verification Form (1-9). This form is to
be used by recipients of federal funds to verify that persons are eligible to work in the United States. Immigration Reform
and Control Act of 1986 (IRCA), Public Law 99-603.

17

Enhancement of Contractor Protection from Reprisal for Disclosure of Certain Information: Recipients and subrecipients
agree not to discharge, demote, or otherwise discriminate against an employee as reprisal for the employee disclosing
information that he or she reasonably believes is evidence of gross mismanagement of a federal contract or award, a
gross waste of federal funds, an abuse of authority relating to a federal contract or award, a substantial and specific
danger to public health or safety, or a violation of law, rule, or regulation related to a Federal contract (including the
competition for or negotiation of a contract) or award. Recipients and subrecipients also agree to provide to their
employees in writing (in the predominant native language of the workforce) of the rights and remedies provided in 41
U.S.C. § 4712. Please see appendices in the Award Owner's Manual for a full text of the statute.

18

False Statements: False statements or claims made in connection with COPS Office awards may result in fines,
imprisonment, debarment from participating in federal awards or contracts, and/or any other remedy available by law. 31
U.S.C. § 3729-3733.

19

Mandatory Disclosure: Recipients and subrecipients must timely disclose in writing to the Federal awarding agency or
pass-through entity, as applicable, all federal criminal law violations involving fraud, bribery, or gratuity that may
potentially affect the awarded federal funding. Recipients that receive an award over $500,000 must also report certain
civil, criminal, or administrative proceedings in SAM and are required to comply with the Term and Condition for
Recipient Integrity and Performance Matters as set out in 2 C.F.R. Part 200, Appendix XlI to Part 200. Failure to make
required disclosures can result in any of the remedies, including suspension and debarment, described in 2 C.F.R. §
200.339. 2C.F.R. §200.113.

20
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Reports/Performance Goals: To assist the COPS Office in monitoring and tracking the performance of your award, your
agency will be responsible for submitting semi-annual programmatic performance reports that describe project activities
during the reporting period and quarterly Federal Financial Reports using Standard Form 425 (SF-425). 2

C.F.R. §§ 200.328 - 200.329. The performance report is used to track your agency's progress in implementing the
award, and, as applicable, community policing strategies including gauging the effectiveness of your agency's
community policing capacity. The Federal Financial Report is used to track the expenditures of the recipient's award
funds on a cumulative basis throughout the life of the award.

21

System for Award Management (SAM.gov) and Universal Identifier Requirements: The recipient agrees to comply with the

following requirements of 2 C.F.R. Part 25, Appendix A to Part 25 - Award Term:

I. System for Award Management (SAM.gov) and Universal Identifier Requirements
(a) Requirement for System for Award Management. (1) Unless exempt from this requirement under 2 CFR 25.110, the
recipient must maintain a current and active registration in SAM.gov. The recipient's registration must always be
current and active until the recipient submits all final reports required under this Federal award or receives the final
payment, whichever is later. The recipient must review and update its information in SAM.gov at least annually from
the date of its initial registration or any subsequent updates to ensure it is current, accurate, and complete. If
applicable, this includes identifying the recipient's immediate and highest-level owner and subsidiaries and providing
information about the recipient's predecessors that have received a Federal award or contract within the last three
years.

(b) Requirement for Unique Entity Identifier (UEI). (1) If the recipient is authorized to make subawards under this
Federal award, the recipient:
(i) Must notify potential subrecipients that no entity may receive a subaward until the entity has provided its UEI to the
recipient.
(ii) Must not make a subaward to an entity unless the entity has provided its UEI to the
recipient. Subrecipients are not required to complete full registration in SAM.gov to obtain a UEI.
(c) Definitions. For the purposes of this award term:
System for Award Management (SAM.gov) means the Federal repository into which a
recipient must provide the information required for the conduct of business as a recipient. Additional information about
registration procedures may be found in SAM.gov (currently at https://www.sam.gov).
Unique entity identifier means the universal identifier assigned by SAM.gov to uniquely identify an entity.
Entity is defined at 2 CFR 25.400 and includes all of the following types as defined in
2 CFR 200.1:
(1) Non-Federal entity;
(2) Foreign organization;
(3) Foreign public entity;
(4) Domestic for-profit organization; and
(5) Federal agency.
Subaward has the meaning given in 2 CFR 200.1. Subrecipient
has the meaning given in 2 CFR 200.1.

22

Additional High-Risk Recipient Requirements: The recipient agrees to comply with any additional requirements that may
be imposed during the award performance period if the awarding agency determines that the recipient is a high- risk
recipient. 2 C.F.R. § 200.208.

23

Allowable Costs: The funding under this award is for the payment of approved costs for program-specific purposes. The
allowable costs approved for your agency's award are limited to those listed in your agency's award package. In
accordance with 2 C.F.R. § 200.400(9), the recipient or subrecipient must not earn or keep any profit resulting from the
award. Your agency may not use award funds for any costs not identified as allowable in the award package.

24

Training Guiding Principles: Any training or training materials developed or delivered with award funding provided by the
Office of Community Oriented Policing Services is to adhere to the following guiding principles -
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1. Trainings must comply with applicable law.
In developing and conducting training under the award, recipients (and any subrecipients) shall not violate the
Constitution or any federal law, including any law prohibiting discrimination.

2. The content of trainings and training materials must be accurate, appropriately tailored, and focused.
The content of training programs must be accurate, useful to those being trained, and well matched to the program's stated
objectives. Training materials used or distributed at trainings must be accurate, relevant, and consistent with these
guiding principles.

3. Trainers must be well?qualified in the subject area and skilled in presenting it.
Trainers must possess the subject?matter knowledge and the subject?specific training experience necessary to meet the
objectives of the training. In selecting or retaining a trainer, recipients (or subrecipients) should consider such factors as
the trainer's resume and written materials, interviews with the trainer, observation of other trainings conducted by the
trainer, feedback from other entities with which the trainer has worked, training participant feedback and evaluations, and
the general reputation of the trainer.

4. Trainers must demonstrate the highest standards of professionalism.
Trainers must comport themselves with professionalism. While trainings will necessarily entail varying teaching styles,
techniques, and degrees of formality, as appropriate to the particular training goal, professionalism demands that
trainers instruct in the manner that best communicates the subject matter while conveying respect for all.

25

Computer Network Requirement: The recipient understands and agrees that no award funds may be used to maintain or
establish a computer network unless such network blocks the viewing, downloading, and exchanging of pornography.
Nothing in this requirement limits the use of funds necessary for any federal, state, tribal, or local law enforcement
agency or any other entity carrying out criminal investigations, prosecution, or adjudication activities.

Consolidated Appropriations Act, 2024, Public Law 118-42, Division C, Title V, Section 527.

26

Evaluations: The COPS Office may conduct monitoring or sponsor national evaluations of its award programs. The
recipient agrees to cooperate with the monitors and evaluators. 34 U.S.C. § 10385(b).

27

Human Subjects Research: The recipient agrees to comply with the provisions of the U.S. Department of Justice's
common rule regarding Protection of Human Subjects, 28 C.F.R. Part 46, prior to the expenditure of Federal funds to
perform such activities, if applicable. The recipient also agrees to comply with 28 C.F.R. Part 22 regarding the
safeguarding of individually identifiable information collected from research participants.

28

Extensions: Recipients may request an extension of the award period to receive additional time to implement their award
program. Such extensions do not provide additional funding. Only those recipients that can provide a reasonable
justification for delays will be granted no-cost extensions. Extension requests must be received prior to the end date of
the award. 2 C.F.R. §§ 200.308(f)(10) and 200.309.

29

Modifications: Award modifications are evaluated on a case-by-case basis in accordance with 2 C.F.R. § 200.308(i). For
federal awards in excess of $250,000, any modification request involving the reallocation of funding between budget
categories that exceed or are expected to exceed 10 percent (10%) of the total approved budget requires prior written
approval by the COPS Office. Regardless of the federal award amount or budget modification percentage, any
reallocation of funding is limited to approved budget categories. In addition, any budget modification that changes the
scope of the project requires prior written approval by the COPS Office.

30

The Paperwork Reduction Act Clearance and Privacy Act Review: Recipient agrees, if required, to submit all surveys,
interview protocols, and other information collections to the COPS Office for submission to the Office of Management
and Budget (OMB) for clearance under the Paperwork Reduction Act (PRA). Before submission to OMB, all information

Page 31 of 54



collections that request personally identifiable information must be reviewed by the COPS Office to ensure compliance
with the Privacy Act. The Privacy Act compliance review and the PRA clearance process may take several months to
complete. 44 U.S.C. §§ 3501-3520 and 5 U.S.C. § 552a.

31

Prohibition on Certain Telecommunications and Video Surveillance Services or Equipment: Recipient agrees that it, and
its subrecipients, will not use award funds to extend, renew, or enter into any contract to procure or obtain any covered
telecommunication and video surveillance services or equipment as described in 2 CFR §200.216. Covered services
and equipment include telecommunications or video surveillance services or equipment produced or provided by Huawei
Technologies Company or ZTE Corporation (or any subsidiary or affiliate of such entities); Hytera Communications
Corporation, Hangzhou Hikvision Digital Technology Company, or Dahua Technology Company (or any subsidiary or
affiliate of such entities); or an entity that the Secretary of Defense, in consultation with the Director of the National
Intelligence or the Director of the Federal Bureau of Investigation, reasonably believes to be an entity owned or
controlled by, or otherwise connected to, the government of China. The use of award funds on covered
telecommunications or video surveillance services or equipment are unallowable.

2.C.F.R. §§200.216 &471. See also Section 889 of the John S. McCain National Defense Authorization Act of Fiscal
Year 2019, Public Law 115-232.

32

Sole Source Justification: Recipients who have been awarded funding for the procurement of an item (or group of
items) or service in excess of $250,000 and who plan to seek approval for use of a noncompetitive procurement
process must provide a written sole source justification to the COPS Office for approval prior to obligating, expending, or
drawing down award funds for that item or service. 2 C.F.R. § 200.325(b)(2).

33

Supplementing, not Supplanting: State, local, and tribal government recipients must use award funds to supplement, and
not supplant, state, local, or Bureau of Indian Affairs (BIA) funds that are already committed or otherwise would have
been committed for award purposes (hiring, training, purchases, and/or activities) during the award period. In other
words, state, local, and tribal government recipients may not use COPS Office funds to supplant (replace) state, local, or
BIA funds that would have been dedicated to the COPS Office-funded item(s) in the absence of the COPS Office award.
34 U.S.C. § 10384(a).

34

Travel Costs: Travel costs for transportation, lodging and subsistence, and related items are allowable with prior approval
from the COPS Office. Payment for allowable travel costs will be in accordance with 2 C.F.R. § 200.475.

35

Copyright: If applicable, the recipient may copyright any work that is subject to copyright and was developed, or for
which ownership was acquired, under this award in accordance with 2 C.F.R. § 200.315(b). The COPS Office reserves a
royalty-free, nonexclusive and irrevocable license to reproduce, publish, or otherwise use the work, in whole or in part
(including create derivative works), for Federal Government purposes, and to authorize others to do so. The COPS
Office also reserves the right, atits discretion, not to publish deliverables and other materials developed under this
award as a U.S. Department of Justice resource.

Products and deliverables developed with award funds and published as a U.S. Department of Justice resource will
contain the following copyright notice:

"This resource was developed under a federal award and may be subject to copyright. The U.S. Department of Justice
reserves a royalty-free, nonexclusive, and irrevocable license to reproduce, publish, or otherwise use the work for Federal
Government purposes and to authorize others to do so. This resource may be freely distributed and used for
noncommercial and educational purposes only."

36

Requirement to report actual or imminent breach of personally identifiable information (PII).

The recipient (and any subrecipient at any tier) must have written procedures in place to respond in the event of an
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actual or imminent breach (as defined in OMB M-17-12) if it (or a subrecipient)-- 1) creates, collects, uses, processes,
stores, maintains, disseminates, discloses, or disposes of personally identifiable information (Pll) (as defined in 2 C.F.R.
200.1) within the scope of a COPS Office grant-funded program or activity, or 2) uses or operates a Federal information
system (as defined in OMB Circular A-130). The recipient's breach procedures must include a requirement to report
actual or imminent breach of Pll to the recipient's COPS Office Program Manager no later than 24 hours after an
occurrence of an actual breach, or the detection of an imminent breach.

37

Domestic preferences for procurements: Recipient agrees that it, and its subrecipients, to the greatest extent
practicable, will provide a preference for the purchase, acquisition, or use of goods, products, and materials produced in,
and services offered in, the United States. 2. C.F.R. § 200.322 and Executive Order 14005, Ensuring the Future is
Made in All of America by All of America's Workers, January 25, 2021.

38

Public Release Information: The recipient agrees to submit one copy of all reports and proposed publications resulting
from this award ninety (90) days prior to public release. Any publications (written, curricula, visual, sound, or websites) or
computer programs, whether or not published at government expense, shall contain the following statement:

"This project was supported, in whole or in part, by federal award number [YYYY-XX-XXXX] awarded to [Entity] by the
U.S. Department of Justice, Office of Community Oriented Policing Services. The opinions contained herein are those of
the author(s) or contributor(s) and do not necessarily represent the official position or policies of the U.S. Department
of Justice. References to specific individuals, agencies, companies, products, or services should not be considered an
endorsement by the author(s), contributor(s), or the U.S. Department of Justice. Rather, the references are illustrations
to supplement discussion of the issues.

The Internet references cited in this publication were valid as of the date of publication. Given that URLs and websites are
in constant flux, neither the author(s) nor the COPS Office can vouch for their current validity."

I have read and understand the information presented in this section of the Federal Award Instrument.

By signing this agreement, the Contractor certifies that, in addition to agreeing to the terms and conditions provided
herein, it has read, understands, and agrees to be bound by all requirements and contract terms and conditions
contained herein.

This agreement may be signed by ink signature, copy of ink signature, copy of signature, e-signature or any other
form of signature. By signing the agreement, the company agrees that its signature will have the same legal effect
as an original ink signature.

Company Name:

Authorizing Official Name: Authorizing Official Title:

Authorizing Official Signature and Date:
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Appendix F. 2 C.F.R. Appendix Il to Part 200: Contract provisions for
nonfederal entity contracts under federal awards

In addition to other provisions required by the Federal agency or non-Federal entity, all contracts made by the non-
Federal entity under the Federal award must contain provisions covering the following, as applicable.

(A) Contracts for more than the simplified acquisition threshold, which is the inflation adjusted amount determined by the
Civilian Agency Acquisition Council and the Defense Acquisition Regulations Council (Councils) as authorized by 41 U.S.C.
1908, must address administrative, contractual, or legal remedies in instances where contractors violate or breach contract
terms, and provide for such sanctions and penalties as appropriate.

(B) All contracts in excess of $10,000 must address termination for cause and for convenience by the non-Federal entity
including the manner by which it will be effected and the basis for settlement.

(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all contracts that meet the definition
of “federally assisted construction contract” in 41 CFR Part 60-1.3 must include the equal opportunity clause provided under
41 CFR 60-1.4(b), in accordance with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR
Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending Executive Order 11246 Relating to Equal
Employment Opportunity,” and implementing regulations at 41 CFR part 60, “Office of Federal Contract Compliance
Programs, Equal Employment Opportunity, Department of Labor.”

(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program legislation, all prime construction
contracts in excess of $2,000 awarded by non-Federal entities must include a provision for compliance with the Davis-Bacon
Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by Department of Labor regulations (29 CFR Part 5, “Labor
Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted Construction”). In accordance with the
statute, contractors must be required to pay wages to laborers and mechanics at a rate not less than the prevailing wages
specified in a wage determination made by the Secretary of Labor. In addition, contractors must be required to pay wages
not less than once a week. The non-Federal entity must place a copy of the current prevailing wage determination issued by
the Department of Labor in each solicitation. The decision to award a contract or subcontract must be conditioned upon the
acceptance of the wage determination. The non-Federal entity must report all suspected or reported violations to the Federal
awarding agency. The contracts must also include a provision for compliance with the Copeland “Anti-Kickback” Act (40 U.S.C.
3145), as supplemented by Department of Labor regulations (29 CFR Part 3, “Contractors and Subcontractors on Public
Building or Public Work Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides that each
contractor or subrecipient must be prohibited from inducing, by any means, any person employed in the construction,
completion, or repair of public work, to give up any part of the compensation to which he or she is otherwise entitled. The
non-Federal entity must report all suspected or reported violations to the Federal awarding agency.

(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all contracts awarded by the non-
Federal entity in excess of $100,000 that involve the employment of mechanics or laborers must include a provision for
compliance with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor regulations (29 CFR Part 5). Under 40
U.S.C. 3702 of the Act, each contractor must be required to compute the wages of every mechanic and laborer on the basis of
a standard work week of 40 hours. Work in excess of the standard work week is permissible provided that the worker is
compensated at a rate of not less than one and a half times the basic rate of pay for all hours worked in excess of 40 hours in
the work week. The requirements of 40 U.S.C. 3704 are applicable to construction work and provide that no laborer or
mechanic must be required to work in surroundings or under working conditions which are unsanitary, hazardous or
dangerous. These requirements do not apply to the purchases of supplies or materials or articles ordinarily available on the
open market, or contracts for transportation or transmission of intelligence.

(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition of “funding
agreement” under 37 CFR §401.2 (a) and the recipient or subrecipient wishes to enter into a contract with a small business
firm or nonprofit organization regarding the substitution of parties, assignment or performance of experimental,
developmental, or research work under that “funding agreement,” the recipient or subrecipient must comply with the
requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under
Government Grants, Contracts and Cooperative Agreements,” and any implementing regulations issued by the awarding
agency.

(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387), as amended—
Contracts and subgrants of amounts in excess of $150,000 must contain a provision that requires the non-Federal award to
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agree to comply with all applicable standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-
7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations must be reported to the
Federal awarding agency and the Regional Office of the Environmental Protection Agency (EPA).

(H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 CFR 180.220) must not be
made to parties listed on the government wide exclusions in the System for Award Management (SAM), in accordance with
the OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR
part 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names of parties debarred, suspended,
or otherwise excluded by agencies, as well as parties declared ineligible under statutory or regulatory authority other than
Executive Order 12549.

(1) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award exceeding $100,000 must file
the required certification. Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to
pay any person or organization for influencing or attempting to influence an officer or employee of any agency, a member of
Congress, officer or employee of Congress, or an employee of a member of Congress in connection with obtaining any
Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-
Federal funds that takes place in connection with obtaining any Federal award. Such disclosures are forwarded from tier to
tier up to the non-Federal award.

(J) See § 200.323.
(K) See § 200.216.

[78 FR 78608, Dec. 26, 201, as amended at 79 FR 75888, Dec. 19, 2014; 85 FR 49577, Aug. 13, 2020]
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EVERETT
PROFESSIONAL SERVICES AGREEMENT

This Professional Services Agreement (“Agreement”) is effective as of the date of the last
signature below and is between the City of Everett, a Washington municipal corporation (the “City”), and
the Service Provider identified in the Basic Provisions below (“Service Provider”). This Agreement is for
the purpose of the Service Provider providing services to the City as set forth in this Agreement. This
Agreement includes and incorporates the Basic Provisions, the attached General Provisions, and the
documents listed as Exhibits in the Basic Provisions.

BASIC PROVISIONS

Service Provider

City of Everett --

City Project
Manager

Brief Summary of
Scope of Work

Completion Date




Extension Provision

BASIC PROVISIONS

Maximum

Compensation

Amount
Exhibit A:

Exhibits Exhibit B:
Exhibit C:
Exhibit D:

Service Provider
Insurance Contact
Information




Additional
Provision(s)




State Retirement
Systems (must
answer both
questions)

Does Service Provider have 25 or more employees?
Answer:

If Service Provider has less than 25 employees, did any Service Provider
Personnel who will work under this Professional Services Agreement retire
under a DRS retirement system?

Answer:

“DRS retirement system” refers to any of the following Public Employers’
Retirement System (PERS), School Employees’ Retirement System (SERS),
Teachers’ Retirement System (TRS), and Law Enforcement Officers and
Fire Fighters plan (LEOFF).
“Service Provider Personnel” includes Service Provider employees and
owners (such as shareholders, partners or members). If Service Provider is
a sole proprietor, then “Service Provider Personnel” refers to the sole
proprietor.

END OF BASIC PROVISIONS




IN WITNESS WHEREOF, the City and Service Provider have executed this Agreement, which
includes and incorporates the above Basic Provisions, the attached General Provisions, and the
documents listed as Exhibits in the Basic Provisions.

CITY OF EVERETT

WASHINGTON

Signature:

Cassie Franklin, Mayor

Name of Signer:
Signer’s Email Address:

Title of Signer:

Date

ATTEST

Office of the City Clerk



B STANDARD DOCUMENT

O
APPROVED AS TO FORM

EVERETT
OFFICE OF THE CITY ATTORNEY

JULY 3, 2024




1.

ATTACHMENT
PROFESSIONAL SERVICES AGREEMENT

(GENERAL PROVISIONS v.101524)

Engagement of Service Provider. The City hereby agrees to engage Service Provider, and Service

Provider hereby agrees, to perform the work in a competent and professional manner and provide

the services described in the exhibit(s) to this Agreement. The work so described is hereafter

referred to as “Work”.

A.  Without a written directive of an authorized representative of the City, Service Provider shall
not perform any services that are in addition to, or beyond the scope of, the Work. If, and to
the extent, the Work includes the design of a public work or improvement, in whole or in
part, Service Provider’s design shall be reasonably accurate, adequate and suitable for its
intended purpose.

B. If Service Provider’s proposal or other document generated by Service Provider is
incorporated or attached as an exhibit or part of any exhibit to this Agreement or in any
amendment or task or work order pursuant to this Agreement, then such proposal or
document is part of this Agreement solely to the extent that it describes the Work, the Work
schedule, and the amounts or rates to be paid for such Work. Service Provider expressly
agrees that no terms or conditions from such proposal or document are incorporated or
included into this Agreement, unless the to-be-included term or condition is specifically
referenced in the “Additional Provision(s)” portion of the Basic Provisions.

C. Work or requirements described in a scope of work document attached as an exhibit to this
Agreement in aspirational or preferential terms (such as “it is desired that Supplier will,” “it
is preferred that Supplier will” or similar language) is deemed to be mandatory, unless
otherwise provided in the “Additional Provision(s)” portion of the Basic Provisions.

D. Inthe event of difference or conflict between parts of this Agreement, Service Provider shall
be bound by whichever is more stringent on Service Provider, except that the following
provisions in the Basic Provisions shall always govern: the Completion Date, the Maximum
Compensation Amount, the Extension Provision, and the Additional Provisions.

Intellectual Property Rights. Reports, drawings, plans, specifications and any other intangible
property created in furtherance of the Work are property of the City for all purposes, whether the
project for which they are made is executed or not, and may be used by the City for any purpose.
Any reuse by the City of these reports, drawings, plans, specifications and intangible property for
purposes other than in connection with the Work is at the sole risk of the City. To the extent the
Work includes material subject to copyright, Service Provider agrees that the Work is done as a
“Work For Hire” as that term is defined under U.S. copyright law, and that as a result, the City
shall own all copyrights in the Work. To the extent that the Work includes material subject to
proprietary right protection but does not qualify as a “Work For Hire” under applicable law,
Service Provider hereby assigns to the City all right, title and interest in and to the Work, including
all copyrights, patents, trade secrets, and other proprietary rights therein (including renewals
thereof). To the maximum extent permitted by law, Service Provider waives all moral rights in
the Work. Notwithstanding the foregoing, Service Provider retains any intellectual property rights
in documents and intangible property created by Service Provider prior to engagement, or not
created by Service Provider for its performance of this Agreement.
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3. Time of Beginning and Completion of Performance. This Agreement shall commence as of the

7.

date of mutual execution of this Agreement and the Work shall be completed by Completion Date

stated in the Basic Provisions. The Completion Date may be extended as set forth in the Basic

Provisions.

Compensation.

A. The City shall pay Service Provider only for completed Work and for services actually
rendered which are described herein. Such payment shall be full compensation for Work
performed or services rendered, including, but not limited to, all labor, materials, supplies,
equipment and incidentals necessary to complete the Work.

B. Service Provider shall be paid such amounts and in such manner as described in the exhibit(s)
to this Agreement.

C. Service Provider may receive payment as reimbursement for Eligible Expenses actually
incurred. “Eligible Expenses” means those expenses as set forth in an exhibit to this
Agreement or such expenses as are approved for reimbursement by the City in writing prior
to the expense being incurred. An expense shall not be reimbursed if: (1) the expense is not
identified as an Eligible Expense; (2) the expense exceeds the per item or cumulative limits
for such expense if it is identified as an Eligible Expense; or (3) the expense was not approved
in writing by an authorized City representative prior to Service Provider incurring the
expense. If, and to the extent, overnight lodging in western Washington is authorized,
Service Provider is strongly encouraged to lodge within the corporate limits of City. When
authorized, Service Provider will be reimbursed 100% of lodging expense, if lodged within
the corporate limits of the City, but Service Provider will be reimbursed 50% of lodging
expense when lodged outside the corporate limits of the City. If authorized, the City may (at
its sole option) obtain or arrange air travel for Service Provider.

D. Total compensation, including all services and expenses, shall not exceed the Maximum
Compensation Amount in the Basic Provisions.

E. If Service Provider fails or refuses to correct its work when so directed by the City, the City
may withhold from any payment otherwise due an amount that the City in good faith
believes is equal to the cost to the City of correcting, re-procuring, or remedying any damage
caused by Service Provider’s conduct.

Method of Payment.

A. To obtain payment, Service Provider shall (a) file its request for payment, accompanied by
evidence satisfactory to the City justifying the request for payment; (b) submit a report of
Work accomplished and hours of all tasks completed; (c) to the extent reimbursement of
Eligible Expenses is sought, submit itemization of such expenses and, if requested by the
City, copies of receipts and invoices; and (d) comply with all applicable provisions of this
Agreement. Service Provider shall be paid no more often than once every thirty days.

B. All requests for payment should be sent to the City Project Manager Address in the Basic
Provisions or to an address designated by the City Project Manager in writing.

Submission of Reports and Other Documents. Service Provider shall submit all reports and other

documents as and when specified in the Scope of Work. This information shall be subject to

review by the City, and if found to be unacceptable, Service Provider shall correct and deliver to
the City any deficient Work at Service Provider’'s expense with all practical dispatch. Service

Provider shall abide by the City’s determinations concerning acceptability of Work.

Termination of Contract. City reserves the right to terminate this Agreement at any time by

sending written notice of termination to Service Provider (“Notice”). The Notice shall specify a

termination date (“Termination Date”). The Notice shall be effective (“Notice Date”) upon the

earlier of either actual receipt by Service Provider (whether by email, mail, delivery or other
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8.

10.

method reasonably calculated to be received by Service Provider in a reasonably prompt manner)
or three calendar days after issuance of the Notice. Upon the Notice Date, Service Provider shall
immediately commence to end the Work in a reasonable and orderly manner. Unless terminated
for Service Provider’s material breach, Service Provider shall be paid or reimbursed for: (a) all
hours worked and Eligible Expenses incurred up to the Notice Date, less all payments previously
made; and (b) those hours worked and Eligible Expenses incurred after the Notice Date, but prior
to the Termination Date, that were reasonably necessary to terminate the Work in an orderly
manner. The City does not by this Section waive, release or forego any legal remedy for any
violation, breach or non-performance of any of the provision of this Agreement. Atits sole option,
and without limitation of or prejudice to any other available remedy or recourse, the City may
deduct from the final payment due Service Provider (a) any damages, expenses or costs arising
out of any such violations, breaches, or non-performance and (b) any other backcharges or
credits.

Changes. The City may, from time to time, unilaterally change the scope of the services of Service
Provider to be performed hereunder. Such changes, including any increase or decrease in the
scope of work (and resulting increase or decrease in compensation), shall: (a) be made only in
writing and signed by an authorized City representative, (b) be explicitly identified as an
amendment to this Agreement and (c) become a part of this Agreement.

Subletting/Assignment of Contracts. Service Provider shall not sublet or assign any of the Work
without the express, prior written consent of the City.

Indemnification. Except as otherwise provided in this Section, Service Provider hereby agrees to
defend and indemnify and save harmless the City from any and all Claims arising out of, in
connection with, or incident to any negligent or intentional acts, errors, omissions, or conduct by
Service Provider (or its employees, agents, representatives or subcontractors/subconsultants)
relating to this Agreement, whether such Claims sound in contract, tort, or any other legal theory.
Service Provider is obligated to defend and indemnify and save harmless the City pursuant to this
Section whether a Claim is asserted directly against the City, or whether it is asserted indirectly
against the City, e.g., a Claim is asserted against someone else who then seeks contribution or
indemnity from the City. Service Provider’s duty to defend and indemnify and save harmless
pursuant to this Section is not in any way limited to, or by the extent of, insurance obtained by,
obtainable by, or required of Service Provider. Service Provider’s obligations under this Section
shall not apply to Claims caused by the sole negligence of the City. If (1) RCW 4.24.115 applies to
a particular Claim, and (2) such Claim is caused by or results from the concurrent negligence of
(a) Service Provider, its employees, subcontractors/subconsultants or agents and (b) the City,
then Service Provider’s obligations under this Section shall be only to the extent of Service
Provider’s negligence. Solely and expressly for the purpose of its duties to indemnify and defend
and save harmless the City, Service Provider specifically waives any immunity it may have under
the State Industrial Insurance Law, Title 51 RCW. Service Provider recognizes that this waiver of
immunity under Title 51 RCW was specifically entered into pursuant to the provisions of RCW
4.24.115 and was the subject of mutual negotiation. As used in this Section: (1) “City” includes
the City, the City’s officers, employees, agents, and representatives and (2) “Claims” include, but
is not limited to, any and all losses, penalties, fines, claims, demands, expenses (including, but not
limited to, attorney’s fees and litigation expenses), suits, judgments, or damages, irrespective of
the type of relief sought or demanded, such as money or injunctive relief, and irrespective of
whether the damage alleged is bodily injury, damage to property, economic loss, general
damages, special damages, or punitive damages or infringement or misappropriation of any
patent, copyright, trade secret, or other proprietary right. If, and to the extent, Service Provider
employs or engages subconsultants or subcontractors, then Service Provider shall ensure that
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each such subconsultant and subcontractor (and subsequent tiers of subconsultants and
subcontractors) shall expressly agree to defend and indemnify and save harmless the City to the
extent and on the same terms and conditions as Service Provider pursuant to this Section. The
provisions of this Section shall survive termination of this Agreement.

11. Insurance.

A.

Service Provider shall comply with the following conditions and procure and keep in force
during the term of this Agreement, at Service Provider’s own cost and expense, the policies
of insurance as set forth in this Section with companies authorized to do business in the State
of Washington, which are rated at least “A-" or better and with a numerical rating of no less
than seven (7), by A.M. Best Company and which are acceptable to the City.

1. Workers’ Compensation Insurance as required by Washington law and Employer’s
Liability Insurance with limits not less than $1,000,000 per occurrence. If the City
authorizes sublet work, Service Provider shall require each subcontractor to provide
Workers’ Compensation Insurance for its employees, unless Service Provider covers
such employees.

2. Commercial General Liability (CGL) Insurance on an occurrence basis in an amount
not less than $1,000,000 per occurrence and at least $2,000,000 in the annual
aggregate, including but not limited to: premises/operations (including off-site
operations), blanket contractual liability and broad form property damage.

3. Business Automobile Liability Insurance in an amount not less than $1,000,000 per
occurrence, extending to any automobile. A statement certifying that no vehicle
will be used in accomplishing this Agreement may be substituted for this insurance
requirement.

4, Professional Errors and Omissions Insurance in an amount not less than $2,000,000
per occurrence and $2,000,000 in the annual aggregate. Such coverage may be
written on a claims made basis.

The above CGL and auto liability policies shall be primary as to the City and shall contain a
provision that the policy shall not be canceled or materially changed without 30 days prior
written notice to the City. No cancellation provision in any insurance policy shall be construed
in derogation of the continuous duty of Service Provider to furnish the required insurance
during the term of this Agreement.

Upon written request by the City, the insurer or its agent will furnish, prior to or during any
Work being performed, a copy of any policy cited above, certified to be a true and complete
copy of the original.

The Description of Operations on the Certificate of Insurance must substantially read as
follows: "The above commercial general and auto liability policies are primary as to the City
of Everett; have the City of Everett, its officers, employees, agents, and volunteers as
additional insureds; and contain a provision that the policy shall not be canceled or
materially changed without 30 days prior written notice to the City of Everett."

Prior to Service Provider performing any Work, Service Provider shall provide the City or the
City’s designee with a Certificate of Insurance acceptable to the City Attorney evidencing the
required insurance. Service Provider shall provide the City or the City’s designee with either
(1) a true copy of an endorsement naming the City of Everett, its officers, employees, agents
and volunteers as Additional Insureds on the Commercial General Liability Insurance policy
and the Business Automobile Liability Insurance policy with respect to the operations
performed and services provided under this Agreement and that such insurance shall apply
as primary insurance on behalf of such Additional Insureds or (2) a true copy of the blanket
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additional insured clause from the policies. Receipt by the City or the City’s designee of any
certificate showing less coverage than required is not a waiver of Service Provider’s
obligations to fulfill the requirements of this Section. No statement on a third-party website
(such as a Trustlayer) that a requirement is “waived” or “overridden” is a waiver of Service
Provider’s obligations to fulfill the requirements of this Section.

If the Professional Errors and Omissions Insurance is on a claims made policy form, the
retroactive date on the policy shall be the effective date of this Agreement or prior. The
retroactive date of any subsequent renewal of such policy shall be the same as the original
policy provided. The extended reporting or discovery period on a claims made policy form
shall not be less than 36 months following expiration of the policy.

Service Provider certifies that it is aware of the provisions of Title 51 of the Revised Code of
Washington that requires every employer to be insured against liability of Workers’
Compensation, or to undertake self-insurance in accordance with the provisions of that Title.
Service Provider shall comply with the provisions of Title 51 of the Revised Code of
Washington before commencing the performance of the Work. Service Provider shall provide
the City with evidence of Workers’ Compensation Insurance (or evidence of qualified self-
insurance) before any Work is commenced.

In case of the breach of any provision of this Section, the City may, at its option and with no
obligation to do so, provide and maintain at the expense of Service Provider, such types of
insurance in the name of Service Provider, and with such insurers, as the City may deem
proper, and may deduct the cost of providing and maintaining such insurance from any sums
which may be found or become due to Service Provider under this Agreement or may demand
Service Provider to promptly reimburse the City for such cost.

12. Risk of Loss. Service Provider shall be solely responsible for the safety of its employees, agents
and subcontractors in the performance of the work hereunder and shall take all protections
reasonably necessary for that purpose. All work shall be done at Service Provider’s own risk, and
Service Provider shall be solely responsible for any loss of or damage to Service Provider’s
materials, tools, or other articles used or held for use in connection with the work.

13. Independent Contractor.

A.

This Agreement neither constitutes nor creates an employer-employee relationship. Service
Provider must provide services under this Agreement as an independent contractor. Service
Provider must comply with all federal and state laws and regulations applicable to
independent contractors including, but not limited to, the requirements listed in this Section.
Service Provider agrees to indemnify and defend the City from and against any claims, valid
or otherwise, made against the City because of these obligations.

In addition to the other requirements of this Section, if Service Provider is a sole proprietor,
Service Provider agrees that Service Provider is not an employee or worker of the City under
Chapter 51 of the Revised Code of Washington, Industrial Insurance for the service
performed in accordance with this Agreement, by certifying to the following:

(2) Service Provider is free from control or direction over the performance of the
service; and
(2) The service performed is outside the usual course of business for the City, or will

not be performed at any place of business of the City, or Service Provider is
responsible for the costs of the principal place of business from which the service
is performed; and

(3) Service Provider is customarily engaged in an independently established business
of the same nature as the service performed, or has a principal place of business
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for the service performed that is eligible for a business deduction for federal
income tax purposes; and

(4) On the effective date of this Agreement, Service Provider is responsible for filing
a schedule of expenses, for the next applicable filing period, with the internal
revenue service for the type of service performed; and

(5) By the effective date of this Agreement or within a reasonable time thereafter,
Service Provider has established an account with the department of revenue and
other state agencies, where required, for the service performed for the payment
of all state taxes normally paid by employers and businesses and has registered
for and received a unified business identifier number from the state of
Washington; and

(6) By the effective date of this Agreement, Service Provider is maintaining a separate
set of records that reflect all items of income and expenses of the services
performed.

C. Any and all employees of Service Provider, while engaged in the performance of any Work,
shall be considered employees of only Service Provider and not employees of the City.
Service Provider shall be solely liable for any and all claims that may or might arise under the
Worker's Compensation Act on behalf of such employees or Service Provider, while so
engaged and for any and all claims made by a third party as a consequence of any negligent
act or omission on the part of Service Provider's employees, while so engaged on any of the
Work.

D. Service Provider shall comply with all applicable provisions of the Fair Labor Standards Act
and other legislation affecting its employees and the rules and regulations issued thereunder
insofar as applicable to its employees and shall at all times save the City free, clear and
harmless from all actions, claims, demands and expenses arising out of such act, and rules
and regulations that are or may be promulgated in connection therewith.

E. Service Provider assumes full responsibility for the payment of all payroll taxes, use, sales,
income, or other form of taxes (such as state and, city business and occupation taxes), fees,
licenses, excises or payments required by any city, federal or state legislation which are now
or may during the term of the Agreement be enacted as to all persons employed by Service
Provider and as to all duties, activities and requirements by Service Provider in performance
of the Work and Service Provider shall assume exclusive liability therefor, and meet all
requirements thereunder pursuant to any rules or regulations that are now or may be
promulgated in connection therewith.

14. Employment/Conflict of Interest. Service Provider warrants that it has not employed or retained
any company or person, other than a bona fide employee working solely for Service Provider, to
solicit or secure this Agreement and that it has not paid or agreed to pay any company or person,
other than a bona fide employee working solely for Service Provider, any fee, commission,
percentage, brokerage fee, gifts, or any other consideration, contingent upon or resulting from
the award or making of this Agreement. For breach or violation of this warranty, the City shall
have the right to annul this Agreement without liability or, in its discretion, to deduct from the
Agreement price or consideration or otherwise recover, the full amount of such fee, commission,
percentage, brokerage fee, gift, or contingent fee. Further, it is recognized that Service Provider
may or will be performing professional services during the term of this Agreement for other
parties; however, such performance of other services shall not conflict with or interfere with
Service Provider's ability to perform the Work. Service Provider agrees to resolve any such
conflicts of interest in favor of the City.
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15.

16.

17.

18.

19.

20.

Audits and Inspections. At any time during normal business hours and as often as the City may
deem necessary, Service Provider shall make available to the City for the City’s examination all of
Service Provider’s records and documents with respect to all matters covered by this Agreement
and, furthermore, Service Provider will permit the City to audit, examine and make copies,
excerpts or transcripts from such records, and to make audits of all contracts, invoices, materials,
payrolls, records of personnel, conditions of employment and other data relating to all matters
covered by this Agreement.

City of Everett Business License. Service Provider agrees to obtain a City of Everett business
license prior to performing any work pursuant to this Agreement.

State of Washington Requirements. Service Provider agrees to register and obtain any State of
Washington business licenses, Department of Revenue account and/or unified business identifier
number as required by RCW 50.04.140 and 51.08.195 prior to performing any work pursuant to
this Agreement.

Compliance with Federal, State and Local Laws/Prevailing Wages. Service Provider shall comply
with and obey all federal, state and local laws, regulations, and ordinances applicable to the
operation of its business and to its performance of work hereunder. If any Work by Service
Provider or a subcontractor is subject to prevailing wages under chapter 39.12 RCW (such as, for
example, potholing or drilling for geotechnical investigations), all wages to workers, laborers, or
mechanics employed in the performance of such work shall be not less than prevailing wages
under chapter 39.12 RCW. State of Washington prevailing wage rates published by the
Washington State Department of Labor and Industries (L&I) are obtainable from the L&I website
address: https://www.Ini.wa.gov/licensing-permits/public-works-projects/prevailing-wage-
rates/, and the effective prevailing wage date is the same date as the date of last signature on this
Agreement. A copy of the applicable prevailing wage rates are also available for viewing at
Owner’s office located at City of Everett Procurement, 3200 Cedar St, Everett, WA, and the City
will mail a hard copy of the prevailing wage rates upon written request.

Compliance with the Washington State Public Records Act. Service Provider acknowledges that
the City is subject to the Public Records Act, chapter 42.56 RCW (the “Act”). All records owned,
used or retained by the City are public records subject to disclosure unless exempt under the Act,
whether or not such records are in the possession or control of the City or Service Provider.
Service Provider shall cooperate with the City so that the City may comply with all of its obligations
under the Act. Within ten (10) days after receipt of notice from the City, Service Provider shall
deliver to the City copies of all records relating to this Agreement or relating to the Work that the
City determines qualify as the City’s public records under the Act. If the City receives a public
records request relating to this Agreement or relating to the Work, the City shall seek to provide
notice to Service Provider at least ten (10) days before the City releases records pursuant to such
public records request, but in no event will the City have any liability to Service Provider for any
failure of the City to provide such notice. In addition to its other indemnification and defense
obligations under this Agreement, Service Provider shall indemnify and defend the City from and
against any and all losses, penalties, fines, claims, demands, expenses (including, but not limited
to, attorney’s fees and litigation expenses), suits, judgments, or damage arising from or relating
to any failure of Service Provider to comply with this Section.

Compliance with Grant/Loan Terms and Conditions. Service Provider shall comply with any and
all terms, conditions, terms and requirements of any federal, state or other agency grant or loan
that wholly or partially funds Service Provider’s work hereunder. If the grant or loan requires that
the agency be a third party beneficiary to this Agreement, then the agency is a third party
beneficiary to this Agreement.
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21.

22.

23.

24,

25.

26.

27.

28.

29.

30.

31.

32.

33.

Equal Employment Opportunity. Service Provider shall not discriminate against any employee,
applicant for employment, or other person on the basis of race, color, religion, sex, age,
disability, marital state, or national origin or other circumstance prohibited by applicable
federal, state, or local law or ordinance. Service Provider shall comply with and shall not violate
any applicable provisions of Chapter 49.60 RCW, Title VI of the Civil Rights Act of 1964, and all
applicable federal, state, or local law or ordinance regarding non-discrimination.

Waiver. Any waiver by Service Provider or the City or the breach of any provision of this
Agreement by the other party will not operate, or be construed, as a waiver of any subsequent
breach by either party or prevent either party from thereafter enforcing any such provisions.
Complete Agreement. This Agreement contains the complete and integrated understanding and
agreement between the parties and supersedes any understanding, agreement or negotiation
whether oral or written not set forth herein. The title of this Agreement and the headings used
in this Agreement, are for ease of reference only and shall not in any way be construed to limit or
alter the meaning of any provision.

Modification of Agreement. This Agreement may only be modified as provided in Section 8, or
by a writing explicitly identified as a modification or amendment of this Agreement that is signed
by authorized representatives of the City and Service Provider.

Severability. If any part of this Agreement is found to be in conflict with applicable laws, such
part shall be inoperative, null and void, insofar as it is in conflict with said laws, and the remainder
of the Agreement shall remain in full force and effect.

Notices.

A. Notices to the City shall be sent to the City Project Manager address in the Basic Provisions.
B. Notices to Service Provider shall be sent to its address in the Basic Provisions.

Venue. Venue for any lawsuit arising out of this Agreement shall be in the Superior Court of
Snohomish County, Washington.

Governing Law. The laws of the State of Washington, without giving effect to principles of conflict
of laws, govern all matters arising out of or relating to this Agreement.

City Marks. Service Provider will not use any trade name, trademark, service mark, or logo of the
City (or any name, mark, or logo confusingly similar thereto) in any advertising, promotions, or
otherwise, without the City's express prior written consent.

No Personal Liability. No officer, agent or employee of the City shall be personally responsible
for any liability arising under this Agreement, whether expressed or implied, nor for any
statement or representation made or in any connection with this Agreement.

Federal Debarment. Service Provider shall immediately notify the City of any suspension or
debarment or other action that excludes Service Provider or any Service Provider subcontractor from
participation in Federal contracting. Service Provider shall verify all subcontractors that are intended
and/or used by Service Provider for performance of Work are in good standing and are not debarred,
suspended or otherwise ineligible by the Federal Government. Debarment shall be verified at
https://www.epls.gov/epls/search.do. Service Provider shall keep proof of such verification within
Service Provider records.

Signature/Counterparts. This Agreement and any amendment thereto may be signed in
counterparts, each of which shall be deemed an original, and all of which, taken together, shall be
deemed one and the same document. AdobeSign signatures are fully binding. Any ink, electronic,
faxed, scanned, photocopied, or similarly reproduced signature on this Agreement or any
amendment hereto of either party will be deemed an original signature and will be fully enforceable
as an original signature.

Standard Document. This General Provisions document is a standard City form document. No
changes by Service Provider are authorized to the General Provisions. Notwithstanding
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anything to the contrary in this Agreement, in the event that Service Provider makes
unauthorized changes to the General Provisions, such changes are deemed to have never
been made and the contract between the City and Service Provider is deemed to be the
unchanged standard City form General Provisions in version stated below, regardless of
whether the City signs this Agreement in a form that may contain the unauthorized changes.

END OF GENERAL PROVISIONS

(v.101524)

B STANDARD DOCUMENT
[=
APPROVED AS TO FORM

EVERETT
OFFICE OF THE CITY ATTORNEY

OCTOBER 15, 2024

General Provisions -9



EXHIBIT A
PROFESSIONAL SERVICES AGREEMENT

(ATTACHED)
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EXHIBIT B
PROFESSIONAL SERVICES AGREEMENT

(ATTACHED)
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EXHIBIT C
PROFESSIONAL SERVICES AGREEMENT

(ATTACHED)
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EXHIBIT D
PROFESSIONAL SERVICES AGREEMENT

(ATTACHED)
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